r’ AFI iSupplier — Supplier Responsibilities

End User Requirements - Initial Acknowledgement of Blanket Releases

1. Purpose
1.1. The purpose of this procedure is to Initially Acknowledge a Blanket Release in iSupplier by Supplier,
populate the Promise Date and Acknowledge Ship Date, and submit for Buyer Acknowledgment.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Initially Acknowledge a Blanket Release by
Supplier and populate Promise Date and Acknowledge Ship Date by Supplier.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the
following steps.

6. Procedure - Initial Acknowledgement of a Blanket Release and Populate Promise Date and Acknowledge
Ship Date
6.1 Supplier will Receive an email from Buyer stating there is a Blanket Release that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Action Required: AFL TELE MFG - Blanket Release 681175-1,0 requires your acceptance
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6.2
6.3

6.4

6.5

AFL

Navigate to the AFL iSupplier Portal Full Access responsibility.
Double click the Home Page function.

Main Menu

Personalize

= '_jAFL iSupplier Portal Full Access
=l Home Page

iSupplier — Supplier Responsibilities

Click on the Orders tab and View, Purchase Orders to Acknowledge or click on Advanced Search

to search for particular PO#.

Search [ PO Number vI[ | | Go
‘ Notifications
Full List
LL Orders At A Glance
Full List
PO Number Description
Work Instructions for creating Blanket Agreement
Work Instructions for creating Blanket Agreement
Work instructions to create Blanket Agreement creation
Purchase Order Split by Supplier Post Acknowledgment
Purchase Order Split by Supplier Pre Acknowledgment
L\, Shipments At A Glance
Full List
Shipment Number Packing Slip
FEDEX_ASN_DEMO_PARTAIL_PL
UPS_ASN_DEMO_PL

Date

12-0ct-2023 17:20:53
12-0ct-2023 16:56:30
12-0ct-2023 16:42:21
12-0ct-2023 13:40:49
12-0ct-2023 10:17:28

Order Date

12-0ct-2023 17:19:39
12-0ct-2023 16:54:57
12-Oct-2023 16:40:42
12-0ct-2023 15:02:52
12-Oct-2023 13:39:21

Shipment Date

12-0ct-2023 12:33:52
12-0ct-2023 12:10:33
12-0ct-2023 11:00:23
27-Sep-2023 15:50:36
26-Sep-2023 13:37:27

Complete the fields as required and click the Go button to display the PO Details.

) Show table data when all conditions are met.
\®) Show table data when any condition is met.

PO Number is v [681175-1 |
Document Type is v ':{
s e ——®
(example: 27-Sep-2023)

Buyer is W Q

pecify parameters and values to filter the data that is displayed in your results set.

Go | | Clear |Add Another |Acknowledgement Status v| | Add l
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6.6

6.7

6.8

6.9

AFL

Select a PO and click on the PO number.

iSupplier — Supplier Responsibilities

Views
Buy v
Go | [ Clear Jadd Anather [Acmoniedgement Status v] | Add
[Select Order: | Admowledge | | Request Cancellation west Changes | | View Change History
|Select PO Number  Rev  Operating Unit Document Type Description Order Date Buyer Curency  Amount  Status Acknowledge By Attachments
AFLTELE MFG Blanket Release Work Instructions for reating B 12:00:2 =) ) Requres Acnoniedgment 19-0ct-2023 00:00:

Select the option from the Actions drop-down

menu at the bottom of the page and click Go.

If the Promised Date is the same as the Need By Date, select Acknowledge from the dropdown

list.

Supplier Item  Description UOM Qty Price AmountStatus Attachments Reason
Meter 20000
PO Details
Personalize *PO Details
@ TIP Click on the Show link to view shipment details of a line. To spit a line into multiple delivery dates, click the spit line icon of the desired row and then make changes.
Show AlljHice Al
Perso 0 Details
Supplier Note to Contractor Supplier Config
Details Line Type Item/Job Reviston oo Description UOM Qty Price Amount Delivered Billed Supplier N Status Global Agreement D Att
4 1 Goods Foot 10 1 1000 Open
Shipments
Supplier Start  End ¢
Ship-To Puantity . Quantity Amount Promised New Acknowledged Discount " " d - /endor 4
Shipment Location [Ordered Price Received Received Amount Date Ship Date Need-By Date Srnd:r (%) gf.'::hve Eﬂ'a:tlve Status Attachments Splif Reason Action Approval Ship Date 3
10 1 10.00 y-2024) G |10-May-2024 00:00:00 v

Enter the New Acknowledged Ship Date. In the Action column, select Accept from the drop-down.
NOTE: if there are multiple lines, the information should be populated at each shipment line level.

PO Details

Personalize "PO Details

@TIP Click on the Show link to view shipment details of a line. To spiit a line into multiple delivery dates, click the spit line icon of the desired row and then make changes.

1. Supplier . ) ' 1 Note to Contractor Supplier Config
Details Line Type Itemidob ~ pomt . SuP Description UOM Qty Price Amount Delivered Billed g [0 N Status Global Agreement Att
4 1 Goods Foot 10 1 10.00 Open
Shipments
Shipment SHP-To Quantity o, Quantity Amount . . Promised New Acknowledged \ooi oy bate  Oran . DISCOUNt BCC  Eltective Status Attachments Split Reason Action  Vendor_ Acknowiedged |
P Location Ordered Received Received Date Ship Date y e % S e - Approval Ship Date i
aredc 1 10.00 te] 10-May-2024 00:00:00
4 »

Table Diagnostics.

Retum o View Order Details

Cancel ' Save Submit Export Actions RejeciEntire Order v Go
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Once Details are populated for all the required fields such as New Acknowledged Ship Date and
Action, click Submit at the bottom of the page.

6.10

If Promise Date is not the same as the need by date then Select the Request Changes option at the
bottom of and click the Go button.

6.11

Actions Request Changes v Go

6.12  Expand the PO Shipment line details as shown below.

PO Detalls
¥TIP Clck on the Show link & ent details of  lne. To spit a e into multole dekvery dates, cick the spitline icon of the desired row and then mak
e Ttem Supplier Note to Contractor supplier Config
Detals Line Type Item/Job Revision  Item Description UOM Qty Price Amount Delivered Billed Supplier  Name. Status Global Agreement 1D Attachments Reason|
Good Meter 20000
shipments
shipment ~ Actual

ndor  Acknowledged Tracking  Ship

Start End
Ship-To Quantity Quantity  Amount Supplier Order  Discount Effective Effective fer
Shipment Location _Ordered Price Received Received Amoun|Promised Date ‘New Acknowledged Ship DatefNeed-By Date  Line (%)  Date  Date Status Attachments SplifReason | Jaction  4pproval ship Date Number  Date

Enter the Promised Date and New Acknowledged Ship Date (this is mandatory for time). In the

6.13
Action column, select Change from the drop-down menu and enter the Reason at shipment line
level. NOTE: if there are multiple lines, the information should be populated at each shipment line
level.
PO Details
T I Ttem Supplier Noteto  Contractor Supplier Config
Demlls‘Llne x?i Item/Job Revision Item Description ‘l:?: Qty Price Aljmwn‘l Delivered Billed Supplier Name Status Global Agreement 1D Attachments Rea:
Shipments
Ship-To  Quantity Quantity Amount Supplier Order  Discount Effective Effective jendor  Acknowledged ?:L'f'ﬂﬁ;l :ﬂ:
Shipment Location . Received Received - Dzlf New 0 ship !Da‘le - vllne (%) Dal Date Status Allzchmenlss;iheayf pproval Ship Date Number  Date|
6.14  Once Details are populated for all the required fields such as Promised Date, New Acknowledged

Ship Date, Action and Reason, click Submit at bottom of the page.
e This message will be displayed once change is submitted by supplier.

Change Order Confirmation

Change Request for Purchase Order 681175-1 has been submitted for approval.

Navigate to Orders tab and Purchase Orders. The PO# will be in Status column with Supplier

[ )

Change Pending notice — waiting for Buyer approval.
Views

Purchase Orders v 6o Advanced Search
[Select Order: _Acknowledge | Request Cancellation | Request Changes | View Change History 125 v]|Next25 @
[Select PO Number Rev Operating Unit Document Type  Description Order Date Buyer Acknowledge By Attachments

AFLTELEMFG  Blanket Release Wiork Instructions for creating Blanket Agreement 12-0t-2023 17:19:39 19-0ct-2023 00:00:00

e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with

changes before Supplier can take the next actions.
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AFI iSupplier — Supplier Responsibilities

6.15  Supplier will receive an email with Buyer Initial Acceptance/Rejection lines and a second email to
log into iSupplier portal and accept changes.

For Your Information: AFL TELE MFG - Response to your change request for Blanket Release 681175-1,1 it x
Oracle R12 Workflow - AFLPRD <£ESR12 AFLPROJEafiglobsl

Time Zone (GHT 04:00) Easterm Time

Frompq
ek ol
Senll10-0ct-2023 17:37:33.
1Dl 262364800

7.12-0t-2023 17:15:020)
Shp L Telecommunications, LLC-
2 110 Hidden Lake Girdes

e
Duncan, , 293342

eine

Line Shipment Item Supplier Item Description Response Reason Split

Accepted

Unit Quantity Price
Meter 10 2

6.16  Navigate to the iSupplier Portal. Go to Home page and click on Orders, Purchase Orders. Select
purchase order and click on View Change History.

View [All Purchase Orders v] [ Go
[Select Order: | Acknowledge Request Cancellation Request Changes View Change History
Order Date

Select PO Number ev Operating Unit Document Type Description
@ |681175-1 AFL TELE MFG Blanket Release Work Instructions for creating Blanket Agreement 12-Oct-2023 17:37:33

Change History for Blanket Release : 6811751
Q (U3

on
Price / Start End  Supplier Order Supplier Order  Additional Cancellation
QtyUOM Rate  Amount Promised Date Need-By Date Date Date Number Line Number  Changes Split Request Response
Meter 20 10-Nov-2023 17:30:18 g4 10-Nov-2023 00:00:00 No No Accepted

Supplier
Details RequestDate  Line ShipmentItem  Item Description
@Shon 12-0¢:2023 17:31:101 |1

5 INSS-005, Revision 1, 5.23.2024



6.17

6.18

AFL

e Supplier will receive another email to Accept the change.

iSupplier — Supplier Responsibilities

Time Zone (GMT -04:00) Eastern Time

From
To

Sent 12-0CT-2023 17:38:10
D 6237137

Please log to AFL iSupplier Portal to
Note that you will have to ackn:

2 Attachments + Scanned by Gmail

FARL

B Notification Detai

Oracle R12 Workflow — AFLPRD <EESR

iew and acknowledge this PO
each PO Shipment Line.

' B RELEASE_81_6811 '

Action Required: AFL TELE MFG - Blanket Release 681175-1,1 requires your acceptance nbox x

Click on link in email and log into portal. Navigate to AFL iSupplier Portal Full Access, Home Page.
Then click on Advanced Search or View.

Purchase Orders

View | Purchase Orders to Acknowledge

v| (6o

Select and click on PO#. In the Actions sections, select Acknowledge from the drop-down menu

and click Go.

Actions [Acknowledge

vl
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iSupplier — Supplier Responsibilities

¢ Navigate to PO Details and click on the + icon to expand.
PO Details
4TIPC the Show link to view shipment details of 2 line. To split 3 line into multiple delivery dates, click the spiit line icon of the desired row and then make changes
Show Al Hie AF
Ttem Noteto  Contractor Supplier
Details Linefype Ttem/Job Revision  Supplier Item Description UOM Qty Price. Name Status Global *t Config ID
1 ~:tds;i‘:§-“— [~ wew o[ 1] so en | —
2 [t w0 1] 100 pen 1
Additional Change Requests

1f you need to submi more changes in addition to those that have been submtted above, you can spec them here
Addtonal Changes.

Cancel | | Reject Entire Order | | Accept Entire Order | | Printable View | | View Change History | | Export | | Submit

¢ If there are changes, the Action Accept/Change Reason needs to be selected for each
shipment line.
¢ Inthe Action column, choose Accept from the drop-down menu. Then click Submit.

Item Revision Supplier Item  Description UOM Qty Price Amount Delivered Billed Note to Supplier ~ Contractor Name ~ Status Global Agreement ~ Supplier Config 1D Attachments Reason
JHde 1 Goods | — | Exh 10 55120 Open
Shipments
St End Shipment  Actual

Ship-To Quantity Quantity  Amount Supplier Order  Discount Effective ~ Effective New Vendor Tracking  Ship
Shipment Location Ordered Price Received Received Amount Promised Date Need-ByDate  Line %) Date  Date Status eason Action _ fship Date Approval ShipDate  Number  Date
1 10552 5512028 3 26-5e9-2023 00:00:00) Requires | Geceo o) 3 2750223

Acknowedgment gl DA 203

e This message will be displayed.

PO Acknowledgment Confirmation

Purchase Order 681175-1 has been Acknowledged.

NOTE: Buyer will receive an email from Supplier stating that the Purchase Order is accepted.
Confirm the Vendor Approval and Acknowledged Ship Date fields are populated.

Supplier Item  Description

Shipments

UOM Qlty Price AmountStatus  Attachments Reason
Meter 200,00

Need-By Date

Qy
Shipment Ship-To Location Price Ordered Received Invoiced Ordered Received Invoiced Promised Date
1 10 0 7:30:18 10-Nov-2023 00:00:00

o 10-Nov-2023 17:30:18

Payment Status Status  Supplier Line Split Reason

Ivu.wrmmal Date  Bhipment Tracking Number  Actual Ship Date
Yes 08-Nov-2023 |
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