r’ AF‘ iSupplier — Supplier Responsibilities

End-user Requirements — Approve/Reject Supplier Changes for both
Standard and Blanket Releases

Lo

Purpose
1.1. The purpose of this procedure is to Acknowledge a Standard Purchase Order in iSupplier by the
Supplier, populate the Promise Date and Accept or Reject changes.

Scope
2.1. This procedure applies to all Buyers and Suppliers at AFL, Hyperscale North America and Australia.

Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

Overview
4.1 This procedure provides steps and screenshots to Acknowledge a Standard Purchase Order by the
Supplier and populate the Promise Date.

Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the
following steps.

Procedure — Acknowledge a Standard Purchase Order and Populate Promise Date and Acknowledge Ship
Date

6.1 Supplier will Receive an email from Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Time Zone (GMT -04:00) Eastern Time

From
To

Sent 10-0CT-2023 12:12:50
D 6236406
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r AFI iSupplier — Supplier Responsibilities

6.2 6.2 Navigate to the AFL Standard iSupplier Responsibility

6.3 Double click the Home Page function.

= '—__lAFL Standard iSupplier Responsibility

= Home Page

6.4 Click on the Orders tab and click on Multiple PO Change and View, Purchase Orders to
Acknowledge or click on Advanced Search to search for particular PO#.

Home | Orders | Shipments [ Finance | Product | Admin | Assessments
Purchase Orders | Agreements | Purchase History | Deliverables | ViewRequests | RFQ
Purchase Orders

I Multiple PO Change I Export

Personalize Stack Layout: (SupplierRN)

s Warning
Lowlevel Diagnostic Logging s tuned on. This may temporarly reduxce performance.

1 | ontesata Gince
ol it
PO tumber Descrigtion Order Date

1 i nmmanata o
il List
Shigment tumber Packing sip st

Home' Orders. Shpments. Finance. PYoduct Admn. Assessments Home Logoul Preferences Help
Privacy Stalerment Coprio () 000, Orace Al s esarnd

6.5 Complete the fields as required and click the Go button to display the PO Details.

Concl | Megly Export
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AFI iSupplier — Supplier Responsibilities

Or click on View: Shipments Requiring Acknowledgment

Orders: Purchase Orders
Change Multiple Purchase Orders Cancel Apply Export

Lines  Shipments

Views

View (Shipments Requiring Acknowledgement ~) | Go. Advanced Search

4 Default Values

@TIP You can apply default values to selected rows
% Reason

Action (must choose Accept or Change) v
New Acknowledged Ship Date(DD-MON-YYYY)

Promised Date
Quantity Ordered
price

6.6 Click on the check box to select all lines. Or if you want to select specific PO and lines, you’ll need
to check only those PO’s and lines.

Advanced Search
4 Default Values
@TIP You can apply default values to selected rows
-
oct Shipments:  Apply Default Values |
= * Action
Need- . Shipme
) PO or Line = Shipment 9% Typo lamiob Descrption Location  Promised Date e gy: UOM Ordored Receved Price Amount SO 9" Suus  Auachments Spit Reason L”m‘ e s o
MORYYYY) Pt or Numbe
Change)
“ o P o] v
6.7 In the case where Promise Date is the same as the Need By Date, only populate the New
Acknowledged Ship Date and select Action: Accept
Note: For Action: Accept the Reason is not required to be entered.
Change Multiple Purchase Orders
Advanced Search
Match @ Al O Any
PO Number is v 732447
Order Date  is v [(17-Mar-2025)
Buyer is v
Promised Date is v Y
Go  Clear Add Another Buyer v Add
4 Default Values
@TIP You can apply default values to selected rows
Promised Date Y Reason
Quantity Ordered Action (must choose Accept or Change)
Price New Acknowledged Ship Date(DD-MON-YYYY)  16-APR-2025
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AFI iSupplier — Supplier Responsibilities

Click on Apply Default Values to populate values for all shipment lines.

Change Multiple Purchase Orders Cancel Apply  Expor
Lines  Shipments
Advanced Search
match ® A1 O Any Views
PO Number is v 73247
Order Date s v (17Ma ®
Buyer s v
Promised Date is v >
Go  Clear Add Another  Buyer v Add
4 Default Values
@TIP You can apply default values to selected rows
Promised Date > Reason
Quantity Ordered Action (must choose Accept or Change) Accept v
Price New Acknowledged Ship Date(DD-MON-YYYY) _ 16-APR-2025
Select Shipments: | Apply Default Values | | +--
New *Action
Need- - (must Shipm
PO . - Order - . . Acknowledged - . Supplier Order - Vendor Acknowledged ;i
/ a
B \omper - Line < Shipment pi®" v Type  ItemiJob Description Location ~ Promised Date Ship Dato(0D. BY  UOM Ordered Received Price Amount /' Status Attachments Split Reason choose Ut Ship Date . Treckir
MON.YYYY) ate Acceptor N
Change)
01-Feb- * 0t-Ju-
A & Requires 5 A
2047 1 1 25 Goocs { % oaprovps | 25 Metar 6476 4503 ) 3 Accept v
01-Fet * 0t-uk
£ _ Requires > n
047 2 1 205 Goods Y e 205  Meter 8798 2651 Accept v
e N 16-APR-2025 00000 Acknowledgment
4 N

Click on Apply

rders Purchase Orders
Change Multiple Purchase Orders Cance| Expon

Shipments

Advanced Search

Match ® A1

QIGIK K

Add Another Buyer v Ak

4 Default Values

S TIP You can apply defacst vaives 10 selected fows

Reasor

st choose Accept or Change)

00 Ship Date(DD-MON-YYYY)

The change request will be submitted for approval.

Orders: Purchase Orders =
(@ Information

Purchase Order 732564 : - Change Request has been submitted for Approval

In the case of no changes to Promise Date the PO will be auto approved without Buyer
acceptance.
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6.8

6.9

6.10

AFL

iSupplier — Supplier Responsibilities

In the case of a change in Promise Date, enter the Promised Date and New Acknowledged Ship
Date. In the Action column, select Change from the drop-down menu and enter the Reason at the
shipment line level. Click on Apply Default Values to populate values for all shipment lines.

Lines | Shipments
Advanced Search

Match @ Al O Any
PO Number  is

Order Date is

Buyer i

Promised Date s

Go | Clear

4 Default Values

Select Shipments: | Apply Defauit Values

Change Multiple Purchase Orders

732447

Add Another

@ TIP You can apply default values to selected rows

Buyer v Add

Promised Date  28-Mar-2025 1650:40  fp
Quantity Ordered
Price

Cancel Apply Export

Reason  Promise date update

Action (must choose Accept or Change) ' Change v
New Acknowledged Ship Date(DD-MON-YYYY)  18-MAR-2025

* Action
w
Need- (must Shipme
PO .~ Line ~ Shipment 39" v Type  item/Job Description Location  Promised Date Acknowledged 5 " 1;0m Ordered Received Price Amount SUPPlier Order iy, Attachments Split Reason choose  Vendor Acknowledged y i,
Number Date Ship Date(DD- Line Approval Ship Date
Nowyvry  Dets Accept or Numbe
Change)
01-Feb- * 01-Juk- Requires
732487 1 1 205  Goods ! 28-Mar-2025 16:50.4C " 2025 Meter 6476 4503 Promise date up  Change v
D ' | 1BMAR2025 600000 Acknowedgment
or-Feb- * otvur —
7887 2 1 2025 Goods ! 26-Mar-2025 16:50.4( - 205  Meter 8798 2651 Promise date ug | Change v
105520 1 ®  18-MAR-2025 00:00:00 Acknowledgment
] »
QuantRy Ordered -
Price
Isellct Shipments: |_Apply Defaut Values |
Al
Shipment  Actual
ro Need-By Supplier Order Vendor  Ackmowledged Tracking  Shp
[Select Number Line Shipment Order Date * Type Item/Job Description Location Promised Date Date UOM _ Ordered Received Price Amount Line Status. Attachments Split Reason Actions  Approval Ship Date Number Date

05-Feb-2024

13:59:02
i+ 2 1 05-Feb-2024

13:55:02
G614 3 |1 05-Feb-2024

13:59:02
6614 4 |1 05-Feb-2024

13:50:02
45 1 05-Feb-2024

13:59:02
6 05-Feb-2024

13:59:02
7 05-Feb-2024

1350:02
8 |t 05-Feb-2024

13:50:02

1 05-Feb-2024
13:50:02

10 1 05-Feb-2024
13:59:02

[Select Shipments: | Apply Default Values

Goods

Goods

Goods

Goods

Goods

Goods

Goods

Goods

Goods

Goods

16Feb

L —|

= 2024
00:00:00

Meter

1

Requires
Acnowledgment

equires
Acknowledgment

Acknowledgment

equires
Adnowledgment

equires
Acknowledgment

equires
Adknowledgment

L] —

quires
Adnowledgment

equires
Acknowledgment

ires
Acknowledgment

equires
Adnowledgment

‘ G

: Change v]
¢ [Cenge ] (Change v
= Change v]

. Crangev]
Change v]

¢ [Change

Cancel Export

Information

The change request will be submitted for approval.

Purchase Order 694614 : - Change Reguest has been submitted for Approval
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6.11

6.12

AFL

iSupplier — Supplier Responsibilities

When using the Multiple PO Change option if the price needs to be updated for all the PO lines,
the PO# must first be acknowledged using above steps. The buyer will need to acknowledge it and

then iSupplier will allow updates to the price.

Click on the Lines tab and search for the purchase order number. Click Go.

Change Multiple Purchase Orders

Shipments

Personalize Stack Layout: (ChangeLineContainer)

Advanced Search

Personalize "Advanced Search”
Personalize Advanced Search: (LinesAdvSrch)

®) Show table data when all conditions are met.

O Show table data when any condition is met.
PO Number  [is v]  [boss1z )

mple: 25-Jan-2024)

Buyer is v \_{

Item [is v] [ |

Go J | Clear |Add Another |Buyer v Add]

Click on Select All

Supplier Config
D

Type Item/Job Description UOM Qty Currency.
Goods Meter 10 USD

Select Number  Line Buyer
1

Order Date *

[ I <]

s oo

(]

(]

(4]

Select Lines: |_Apply Default Values

Supplier Ttem

ooy

50.00 Jopen
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AFI iSupplier — Supplier Responsibilities

6.13  Select which lines for Price to be updated and enter a Reason for the change. Click on Apply
Default Values.

© Show table data when all conditions are met.
Show table data when any condition is met.

(N o R —]
Bwer [ v 2
Go Clear |Add Another | Buyer v _Add
| Default Values

¥ TIP You can apply defaul values to

Supplier Config
At 1D ttachs

PO
Number ~Line Buyer OrderDate ™ Type Item/Job Description UOM Qty Currency P Item A

05-Feb-2024 Goods, Meer U0 [ 1] 1000 Open | —

3 2 oods TP m— T open —
J 3 oots T — T open —
j . Goods [T — T Joven —
| sz w0 oods. (T m— ) Jopen —
] .

Goods [repnT= — T Jopen —

oo [rp R E— T Jopen —

:

u} 8 Goods LT R — Jopen —1
14163

oo RSP E— T open —

Select Lines: | Apply Default Values

Cancel | [Apply | [Export

6.14  Price will be updated to all the selected lines.

). Default Values

“TIP You can apply default values ts
price
Supplier Item

Resson

personalize "PO Lines™

PO Supplier Config
Select Number  Line Buyer OrderDate~  Type Item/Job Description uoM Q Supplier Ttem Agreement ID

1 05224 Goods Meter 105D 1000[ Jopen
&

—3
4 2 Goods. Meter 20 USD 20.00[] TJopen
o 3 Goods Weter 30 UsD 3000 TJosen
ez 4 Goods. Weter 40 USD a000[ Topen
0 Goods Meter 10UsD 1000 TJosen
s Goods Weter 60 USD w000 TJosen e e
7 Goods Meter 70USD 70,00 Jopen
s Goods Meter 80USD w000 TJosen
9 Goods. Meter 90 USD s0.00[ Jopen
5 Goods. - Meter 50USD 50.00 Open

Select Lines: | Apply Default Values

Cancel | [ Apply | | Export

6.15  Click on Apply

Perzondize 20 Lns
Select Lines: _Apply Default Values
Supplier Config
Select Number  Line Buyer Type Item/Job Description 'UOM Qty Currency Supplier Item A t 1D
: Goods. Meter 10USD 10.00 [T ] oen
w2 Goods. Meer 20050 20.00[ TJoven
3 oo Meter 305D 2000 TJooen
. oo Meter 405D oo )
0 oots. ete  — T | Tosen
s Goots. | TJoven
6 7 oot 70.00[ Tooen
. Goods. soof! TJoven
s (oods. Meter 50UsD sooof! TJoven
s Goods. Meter 50UsD s000[ Topen
Select Lines: _Apply Default Values
Cance] Export.
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AFL

iSupplier — Supplier Responsibilities

Mass update of Price changes will be submitted for Buyer approval.

6.16
Purchase Orders | Agreements | Purchase History | Deliverables | View Requests | RFQ
Orders: Purchase Orders =
(i) Information
Purchase Order 694617 : - Change Request has been submitted for Approval
e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with
changes before Supplier can take the next actions.
6.17  Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into
iSupplier portal and accept changes.
e In this example below, there are two lines — the first line Accepted by the Buyer and the
second line Rejected by the Buyer.
€ ® 0 8 8 0 & @ D ¢
For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,1 e e
:-;hwlﬂ:n;wl:|wwm mlwwmvwm rhfdﬂble . ?:p»'olw}‘ﬂ:’wlwham Spit
I
6.18  Navigate to the iSupplier Portal. Go to Home Page and click on Orders, Purchase Orders. Select

purchase order and click on View Change History.

Views
View [Al urchase Orders v] (G Advanced Search
Select Order: | Acnowledge | | Request Cancellation | _ Request Changes | | View Change History 125 v Next 25 &
Select PO Number |Rev Operating Unit  Document Type Descrif Order Date Buyer Currency Amount Status Acknowledge By Attachments
® ARLTELE WFG dard PO AL Accept/Refect Wk instructons from Buper and Supples 10-0:2023 13:56:35 O 00 Aceted 190012023 00:0
Supplier price | Start End  Supplier Order Supplier Order  Additional Cancellation
Detadls Request Date Uine Shipment Item Item Description QtyUOM Rate  Amount Promised Date Need-By Date Date Date Number LLine Number Changes. Split Request Response
3 10-0ct- 13:44382 1 Meter 20-Nov- 13:43: 24-Nov- : No M L od
241l
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6.19

AFL

Supplier will receive another email to Accept the changes.

iSupplier — Supplier Responsibilities

Action Required: AFL TELE MFG - Standard Purchase Order 681157,1 requires your acceptance /nbex x

Oracle R12 Workflow - AFLPRD <EESR12_AFLPROJ@aflglobal.cor

Time Zone (GMT -04:00) Eastern Time

From

Sent 10-0CT-2023 13:35:33
D 6236413

Please dlick here to Respond

2 Attachments + Scanned by Gmail ©

FAFL

B Notification Deta ' & Po_81 681157 1. U '

Click on the link in the email and log into portal. Navigate to AFL Standard iSupplier Responsibility,
Home Page.

Click on Orders tab, Multiple PO Change

Click on Advanced Search or click on View: Shipments Requiring Acknowledgment

Home | Orders [ Shipments | Finance | Product | Admin | Assessments
Purchase Orders. Agreements. Purchase History Delverables | View Requests RFQ
Purchase Orders

Personalze tack

avout: (SupglierRN

I Multiple PO Change |Fx|x)rl

Change Wultiple Purchase Orders

Lines _ Shipments

Cancel | [Apply | [ Export

Action v

Select the lines to be acknowledged.

INSS-003, Revision 2, 3.20.2025




AFL

e Enter the Promise Date, New Acknowledged Ship Date, Reason and Action: Change
Click on Apply Default Values to populate values for all shipment lines.

iSupplier — Supplier Responsibilities

Change Multiple Purchase Orders
Lies | Shipments

Advanced Search

Cancel | Apply | Export

Match © A1 O Any -
PO Number s v T
Order Date s v o
Buyer s v Q
PromisedDate s v &
Go | Clear Add Another  Buyer v Ak
4 Default Values
@ TIP You can apply default values to selected rows.
Promised Date  26Mar2025 165040 5 Reason | Promise date update
Quantity Ordered Action (must choose Accept or Change)  Changs v
price New Acknowedged Ship Date{DD-MON-YYYY)  16-MAR2025
= Smmm
New Action _
PO . Ord Acknowledged Need- Supplier Order (mest Vendor Acknowledged SNiP™
RO abar = Line 2 Shipment Promised Date By  UOM Ordered Received Price Amount Status Attachments Split Reason choose Trackir
umber Date Ship Date(DD- B Line P Approval ShipDato |
) te ccept or umbe
Change)
ot-feb- . o1l Requires
a1 1 s G 202025 804 S s RS Mee 6478 50 - Promise date s Change
o-Feb- . - Requres
w2 1 s oo 22025 004 % gy S Meer a7 251 Promise date s Change
4 >
QuaneRy Odered i
price
ISelect Shipments: _ Apply Defauit Valves
elect Al | Select tone
Shipment  Actual
»0 Need-8y Supplier Order Vendor  Acknowledged Tracking  Ship
[Select Number Line Shipment Order Date ~ Type Ttem/Job Description Location Promised Date __ Date ' UOM _Ordered Received Price Amount Line status Attachments Split Reason ___ Actions _ Approval ShipDate  Number  Date
i [ [ oo [oued Pz ! ) — - e ]
13:59:02 204 Adnontedgment 5
= a0:00:00
s 2 1 osream oo o= T — = Grangev
13:55:02 = 204 Acknowtedgment :
00:00:00
e bz el P — )
13:55:02 5 |5 Acknovedgment -
2 00:00:00
694614 4 1 05Feb-2024  Goods Hi 0] 08-Mar. 1 4000 |Requres » Change v]
a 13:55:02 204 Admnontedgment S
a0:00:00
s 5 1 oskean  Goods Iofe 1 5000 Requres g e
13:55:02 Adnoniedoment
30.00:00
s =Em e ; U] — N G
13:59:02 Acknovedgment .
R A= o 1 o — ) e
13:5%:02 Adknotedgment .

614 8 |1 05Feb-2024  Goods:
13:59:02
9 1 05-Feb-2024  Goods
13:59:02
4 10 1

5Feb-2024  Goods:
13:59:02

[select Shipments: |_Apply Default Values

Meter

Requrres
Acknowledgment

equires
‘Acknowledgment

Acknowledgment

Change v]

o G [chonge]

Cancel Export

6.21  The change request will be submitted for approval.

Information

Purchase Order 694614 : - Change Request has been submitted for Approval
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