r l Fl iSupplier — Supplier Responsibilities

End-user Requirements — Approve/Reject Supplier Changes for both
Standard and Blanket Releases

1. Purpose
1.1. The purpose of this procedure is to Acknowledge a Standard Purchase Order in iSupplier by the
Supplier, populate the Promise Date and Acknowledge Ship Date, and Accept or Reject changes.

2. Scope
2.1. This procedure applies to all Buyers and Suppliers at AFL, Hyperscale North America and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Acknowledge a Standard Purchase Order by the
Supplier and populate the Promise Date and Acknowledge Ship Date.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the
following steps.

6. Procedure — Acknowledge a Standard Purchase Order and Populate Promise Date and Acknowledge Ship
Date

6.1 Supplier will Receive an email from Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Time Zone (GMT -04:00) Eastern Time

From

To
Sent 10-0CT-2023 12:12:50

D 6236406
Please log to AFL iSupplier Portal to review and acknowledge this PO
Note that you will have to acknowledge each PO Shipment Line.
Please dick here to Respond
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6.2
6.3

6.4

6.5

6.6

AFI iSupplier — Supplier Responsib

6.2 Navigate to the AFL iSupplier Portal Full Access responsibility.
Double click the Home Page function.

Personalize

B CJ AR iSupplier Portal Full Access
= Home Page

ilities

Click on the Orders tab and View, Purchase Orders to Acknowledge or click on Advanced Search

to search for particular PO#.

i Navigator v @ Favorites v Home Logout Preferences Help
Home | Orders | Shipments | Finance | Product | Admin | Assessments
search [potumber VL ] [6o
/& Warning
Low-level Diagnostic Logging i turned on. This may temporarily reduce performance.
Planning
Ful List Onders
- Agreements
 Purchase Orders
06-Sep-2023 17:28:23 - Purchase History
06-5ep-2023 12:08:48 e
AT e + Delivery Schedules
01-5ep-2023 14:42:18 - Overdue Receints
01-5ep-2023 14:25:18 * Advance Shipment Notices
Receipts
E - Recepts
A orders AtA Glance
Full List |
Description Order Date
Standard POZ Creation Through Invoicing(AFL Responsibl for Feight) 06-5ep-2023 17:28:04
SR Testing without personalizations 06 Sep 2023 14:54:46 N
Drop Ship PO For new changes 06-Sep-2023 13:26:37 B
DROP SHIP PO new changes 06-Sep-2023 13:26:34
SR Testing without personalizations 06-Sep-2023 12:07:56
E e
Ful List
t Number Packing Slip shipment Date
ng 05-Sep-2023 12:19:48
1 30-Aug-2023 10:56:07
30-A00-2023 10:50:06
23-ug-2023 11:40:00
23-09-2023 09:54:19

Home Orders Shipmenls Finance Product Admin Assessmenis Home Logoul Preferences Help
Privacy Statement

Complete the fields as required and click the Go button to display the PO Details.

Advanced Search

Specify parameters and values to fiter the data that is displayed in your results set.
ow table data when all conditions are met.
jow table data when any condition is met.

PO Number [is v]  (eswom )

Document Type is v Q
Buyer Q
Go | | Clear |Add Another | Acknowledgement Statusv|| Add

Catart Nedne: [ Acdemnccdodnn | [ Dancncs fnmcntintion | [ Bamnct fhnmnnn | [\ S (et |

Select a PO, then click on the PO #.

Cooyign & 2000, Orale Al ight recered]

Views
euper ] 2
Go | [ Clear Jadd Ancther [Eknomiedgement Statis v] | Add
Select Order: _Acmowledge | | Request Cancellation | | Request Changes | | View Change History
SelectPONumber  Rev OperatingUnit  Document Type Description Buyer Acknowledge By Attachments
. AFLTELE WG Standard PO o4
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6.7

6.8

6.9

AFL

iSupplier — Supplier Responsibilities

Select the Actions: Acknowledge option at the bottom of the page and click the Go button.

If the Promise Dated is the same as the Need By Date, select Acknowledge from dropdown list.

ts | Finance | Product | Admin | Assessments

Purchase Orders | Agreemeets | Purchase Hstory | Delverables | View Requests | RFQ
G

1 Navigator v

& Favork
Standard P - 681157, 0 (Total USD 60.00)
wrency=US actions [Admoniedge _v) [Go] | Export
Order Information
General Terms and Conditions T —
0.00
6000 Par Ioked 000
Payment Status Mot Paid
CIP Destination
ms Prepaid
Shippng Control
Ship-To Address
09-0ct-2023 16:24:20
AFL Accept/Reject Work instructions from Buyer and Address  AFL Telecommunications, LLC
Supplir. 110 Hidden Lake Circle
Requires Acknowledgment Duncan, SC 29334
AFLTELE MFG Bill-To Address.
Sup Address  AFL TELECOMMUNICATIONS LLC
Email To: AFL-TeleAP Gopiscan.com
PO Detalls.
Show Al Datais | Hide All Deta
Details Line  Type  Item/Job Supplier Item Description UOM  Qty Price  Amount Status Attachments Reason
Show 1 vee 0 1
2 Mt
es, click the spit line icon of the desired row and then make changes
AHice Al
ize "PO Details
Item Supplier Note to Contractor Supplier Config
Details Line Type Item/Job Revision] oy Description UOM Qty Price Amount Delivered Billed gi i N Status Global Agreement Att
4 1 Goods Foot 10 1 1000 Open
Shipments
Supplier Stat  End ¢
Ship-To Ruantity , . _ Quantity Amount Promiseq New Acknowledged Discount " N ~ /lendor
Shipment | cation ordered P Received Received AU pate | Ship Date [foed By Dato [ Ordac oy gy |Efioctive Effective{statia Actionlapproval Ship Date |
500 N 24 00:00:00 Requires
1 10 1 10.00 10-May-2024 00:00:00 Acknowledgment v

Enter the New Acknowledged Ship Date. In the Action column, select Accept from the drop-down.
NOTE: if there are multiple lines, the information should be populated at each shipment line level.

PO Details

Per:

onalize "PO Details'

@ TIP Click on the Show link to view

Show All Hide Al

onalize "PO Details'

- Item Supplier h
Details Line Type ftemidob oot (uPF Description
4 1 Goods

Shipments

Shipment Ship-To Quantity

.. Quantity Amount
Location Ordered Pric®

Date Shij

1

10.00
4

Table Diagnostics

Retum to V

w Order Detalls

Promised New Acknowledged
Received Received AMount ip Date

shipment details of a line. To spliit a line into multiple delivery dates, click the splitline icon of the desired row and then make changes

. . " Note to
UOM Qty Price Amount Delivered Billed Supplier

Foot 10 1 1000

Supplier Start
Need-ByDate  Order D1%UM Egective Effective Status
Line Date
y-2024

Requires
Acknowledgment

(Contractor. Status Global Agreement SuPPlier Config 50
Name D

Open

¢
Attachments Split Reason

Vendor Acknowledged

Action  Abproval Ship Date :

Cancel Save Submit Export Actions Reject Entire Order v Go
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AFI iSupplier — Supplier Responsibilities

6.10  Once Details are populated for all the required fields such as New Acknowledged Ship Date,
Action click Submit at bottom of the page.

6.11  If Promise Date is not the same as the need by date then Select the Request Changes option at the
bottom of and click the Go button.

Actions Request Changes v Go

6.12  Click on the + icon to expand to the PO Shipment details.

PO Details
¥ TIP Click on the Show Ik to view shipment details of 3 lne. To split 3 ne nto mu h on of thi hange
Show AJ Hide A
Item Note to Contractor Supplier
Details Lineffype Item/Job Revision  Supplier Item _Description UOM Qty Pric Name Config ID
1 foods [— meter O 1] s000 Open

6.13  Expand the PO shipment line details as shown below.

PO Details
“TIP Cick on the Show hnk to view shipment detads of 2 ine. To splft 3 ine ko multiple delivery dates, chck the splk ine con of the desired row and then make change
Show Al Hde &
Item Noteto  Contractor Supplier
Petails Line Type Item/Job Revision  Supplier Item _ Description UoM Qty Price Amount Delivered Billed Supplier  Name Status Global Agreement Config ID  Attachments Reason
1 Goods | o
hipments
stat  End Shipment  Actual

ShipTo  Quantity Quantity Amount L — ;rl'lromer Discount Effective Effective Wpndor  Acknowledged Tracking  Ship

Ishipment Location _ Ordered Price Received Received Amourf Promised Date “New Acknowledged Ship Date Need-By D (%) Date  Date st Attachments Spif Reason Action proval ShipDate ~ Mumber  Date

hipments.

Shipment  Actual
jendor  Acknowledged Tracking  Ship
Attachments Spiff Reason Action  [pproval Ship Date Number  Date

start  End

ShipTo  Quantity Quantity Amount Supplier Order  Discount Effective  Effective
[shipment Location Received Received Uine (%) Date  Date st
1 Re

Date “New By Date

= RC | I— ] —
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r AFI iSupplier — Supplier Responsibilities

6.14

6.15

Enter the Promised Date and New Acknowledged Ship Date. In the Action column, select Change
from the drop-down menu and enter the Reason at shipment line level. NOTE: if there are
multiple lines, the information should be populated at each shipment line level. If needed, you can
change the price or quantity at this time.

PO Detalls
TIP Cick on the Show hnk o view shioment datals of . o spt a lne ko matle debvery date, cickth spitIn Kon of the desired ow and then m
Ttem Note to Contractor Supplier
Petails Line Type Item/Job Revision  Supplier Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement Config ID Attachments Reason
T Neter S P
hipments
Shipment  Actual
Ship-To Quantity Quantity  Amount Supplier Order  Discount Effective Effective fendor  Acknowledged Tracking  Ship
[Shipment Location e Received Received “New Date Need-By Date Line (%) Dat Date Status Attachments Spif poproval Ship Date Number Date
1 00f 10-Nov-2023 12 e} | 0-Now-2023 00:00:00 Requres o 1B ev
Acawledgment
hipments
End Shipment  Actual
ShipTo  Quantity Quantity Amount Supplier Order  Discount Effective Effective rendor Tracking  Ship
[Shipment Location Ordered Price Received Received Amount Promised Date “New Acknowledged Ship DatdNeed-By Date Line (%) Date Date Status Attachments SplifReason Action Poproval Ship Date Number Date
t 1 2402073 12:46:1) JSSl FRETETFEN i} 24-800-2023 Requres o [sdnontedge o Cange v
Adhaanledgmer

Once Details are populated for all the required fields such as Promised Date, New Acknowledged
Ship Date, Action and Reason, click Submit at bottom of the page.
e This message will be displayed once change is submitted by supplier.

Change Request for Purchase Order 681157 has been submitted for approval.

e Navigate to Orders tab and Purchase Orders. The PO# will be in Status column with Supplier
Change Pending notice — waiting for Buyer approval.

vl (e Advanced Search
Belect Order: | Acknowledge | | Request Cancellation | _Request Changes | _View Change History

Belect PO Number Rev Operating Unit  Document Type  Description Order Date Buyer  Currency Amount Status Acknowledge By Attachments

e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with
changes before Supplier can take the next actions.
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6.16

6.17

AFL

iSupplier — Supplier Responsibilities

Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into

iSupplier portal and accept changes.

e In this example below, there are two lines — the first line Accepted by the Buyer and the
second line Rejected by the Buyer.
€ ® 0 8 2 0 @ @ O

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,1
Oracle R12 Workflow - AFLPRD

Time 2

GHT -04:00) Eastern Tima

10-0-2023 1334:510.
Dl 62353665

TOKYO 135, 1355,

(P2 alueirdicates re

Line Shipment [tem Supslier Item Descripbion

103-0ct-2023 16:20:46.

AL Telecommunications, UCY.

@

%

110 Hiddan Lake Grckes’

Ouncan, , 293347,

Heed-By Date

Navigate to the iSupplier Portal. Go to Home Page and click on Orders, Purchase Orders. Select

purchase order and click on View Change History.

Views
v] (6 Advanced Search
Select Order: _ Acknowledge | | Request Cancellation | | Request Changes | | View Change History 125 v]Nea2s &
‘Select PO Number |Rev Operating Unit Document Type  Descri Order Date Buyer  Currency Amount Status Acknowledge By Attachments
. AR TELE MFG Standard PO A STuCD nd Suppile. 10-0ct-2023 13:58:35 uso 60.00 Accepted 15-0c2-2023 00:00:00
Supplier price | Start End  Suppher Order Supplier Order  Additional Cancellation
Detalls Request Date Line Shipment Item Item Description QtyUOM Rate  Amount Promised Date Need-By Date Date Date Number Line Number Changes. Split Request Response
= 10-0 382 Meter 2 23 134 2 2 X No No A
Meter No Mo

e Supplier will receive another email to Accept the changes.

Oracle R12 Workflow — AFLPRD <E2SR12 AFLPRO

Time Zone (GMT -04:00) Eastern Time

From
T

Sent 10-0CT-2023 13:35:33
D 6236413

Please log to AFL iSupplier Portal &
Note that you w

PO,

ew and acknowdedge this

have to acknowd each PO Shipment Line,

Please dick here to Respond

2 Attachments - Scanned by Gmail (
FAFL
B Notification Detai

' &) Po_81 6811571 U '

Action Required: AFL TELE MFG - Standard Purchase Order 681157,1 requires your acceptance

inbox x
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AFI iSupplier — Supplier Responsibilities

6.18  Click on link in email and log into portal. Navigate to AFL iSupplier Portal Full Access, Home Page.
e Click on Orders tab, Purchase Orders.
e C(Click on Advanced Search or View and then click Go.

Purchase Orders | | View |Purchase Orders to Acknowledge v| | 6o

e Select and click on PO#. In the Actions section, select Acknowledge from the drop-down menu
and click Go.

‘Ac‘trons | Acknowledge v/ ‘

e Navigate to PO Details section and click on the + icon to expand the PO.

I PO Details l
#TIP Clck o the Show bk to veew sh
s
Item Noteto  Contractor Supplier
Detaits Uinefype Item/Job Revision  Supplier Item _Description uoM Qty Price Amount Delivered Billed Supy Name. Status Global D e
/| Meter 1 1008 open — 1
hanges n 3ddion to those that hive been submeted above, you can specfy them here
Cancel | | Reject Entire Order | | Accept Entire Order | | Printable View | | View Change istory | | Export | | Submit

e Inthe Action column, select Accept from the drop-down menu.

Action

| Acceét v

e NOTE: This is an Accept/Reject scenario. The Buyer accepted the first line and rejected the
second line and suggested changes.
o Inthe second line, the Promised Date needs to be repopulated.

PO Details.
Ttem Note to ‘Contractor Supplier
Duta i e Tn/2cb pikicn.svpobermam [owscion oM 00 o et Duvared e sosen el sate ok Areument ot 0| tachemants asscn
sipments
Start End Shipment  Actual
Ship-To Quantity Quantity Amount Supplier Order  Discount Effective  Effective Tracking Ship
Shipment Location Ordered Price  Received Received Amount Promised Date “New Acknowledged Ship Date Need-By Date Line (%) Date Date Status Number Date
shipments
nd shipment Acual
oo Quty | Quanty Anowt coppterOrdar tecount eive [ Ghacve e Incoowacons i
Shipment Location Received Received Date “New By Date Line (%) Date Date Status Attachments Splf Reason Action joproval Ship Date Number Date
: o nad] @ o meqires o|[Ponge—[Ounge ] 2ov223
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F l Fl iSupplier — Supplier Responsibilities

o Click Submit.
e This message will be displayed.

Change Order Confirmation

Change Request for Purchase Order 681157 has been submitted for approval.

o NOTE: Buyer will receive an email from supplier saying Purchase Order requires acceptance
from Buyer for the previously rejected line.

6.19  Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into
iSupplier portal and accept changes.

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,2 X )

&

Change Requests

Line Shipment Item Supplier Item  Description

6.20  Click on link in email and log into portal. Navigate to AFL iSupplier Portal Full Access, Home Page.
e Click on Orders tab, Purchase Orders.
e C(Click on Advanced Search or View and then click Go.

Purchase Orders | | View |Purchase Orders to Acknowledge v| | 6o

e Select and click on PO#. In the Actions section, select Acknowledge from the drop-down menu
and click Go.

‘Act:ons | Acknowledge v/ ‘
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Navigate to PO Details section and click on the + icon and click on Accept in Response.

you can specty them here

Noteto  Contractor Supplier
uoM Qty Hame D h
weter o[ 1] so. 1
Cancel | | Reject Entire Order | | Accept Entire Order | | Printable View | | View Change History | | Export | | Subemit

Action

]| Acceét v

In the Action column, select Accept from the drop-down menu.

detais of 3 ine. To splR 3 ¥ne into mukiple debvery dates, cick the spit Ine kon of the desred row and

Note to Contractor Supplier
Supplier Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement Config ID Attachments Reason
—
e
Ship-To Quantity ‘Quantity Amount Supplier Discount  Effective Effective Vendor Acknowledged Shipment Actual
Recetved Order Line (%) Date Date Status. il Ship Date el Ship Date
Start End ipment  Actual
Ship-To Quantity Quantity Amount Supplier Order  Discount Effective Effective pndor Tracking Ship.
Shipment Location _ Ordered Price Received Received Amount y Date Line (%)  Date  Date Attachments Sgfit Reason Action __ Abproval Ship Date nber  Date
Additional Change Requests

Click Submit button.
This message will be displayed.

PO Acknowledgment Confirmation

Purchase Order 681157 has been Acknowledged.

NOTE: Buyer will receive an email from supplier saying Purchase order is accepted.
Vendor Approval and Acknowledged Ship Date will be displayed in iSupplier portal.

PO Details.

Show A Dotas | tide Al Detals

DetailsLine Type Item/Job
1 Goods

Supplier Item  Description

Shipments

Goods

Shipments

aty Amount
Shipment Ship-To Location  Ordered Received Invoiced Ordered Received Invoiced Promi
1 1 1000 200

Qty Amount
Shipment Ship-To Location  Ordered Received Invoiced Ordered Received Invoiced Promised Date Nood-By Date
1 E) 50.00 10-N0v-2023 12:47:33 | 10-Now-2023 00:00:00

Need-By Date
7 24-MNov-2023 00:00:00

Payment Stat

Payment Stat

UOM  Qty Price AmountStatus  Attachments Reason
Meter 0 1 50.000pen

Ship Date | Shipment
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