r’ AFI iSupplier — Supplier Responsibilities

End-user Requirements — Approve/Reject Supplier Changes for both
Standard and Blanket Releases

1. Purpose
1.1. The purpose of this procedure is to Acknowledge a Standard Purchase Order in iSupplier by the
Supplier, populate the Promise Date and Acknowledge Ship Date, and Accept or Reject changes.

2. Scope
2.1. This procedure applies to all Buyers and Suppliers at AFL, Hyperscale North America and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Acknowledge a Standard Purchase Order by the
Supplier and populate the Promise Date and Acknowledge Ship Date.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure — Acknowledge a Standard Purchase Order and Populate Promise Date and Acknowledge Ship
Date

6.1 Supplier will Receive an email from Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Time Zone (GMT -04:00) Eastern Time

From

To
Sent 10-0CT-2023 12:12:50

D 6236406
Please log to AFL iSupplier Portal to review and acknowledge this PO
Note that you will have to acknowledge each PO Shipment Line.
Please dick here to Respond
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AFI iSupplier — Supplier Responsibilities

6.2 6.2 Navigate to the AFL iSupplier Portal Full Access responsibility.
6.3 Double click the Home Page function.

Personalize

B CJ AR iSupplier Portal Full Access
= Home Page

6.4 Click on the Orders tab and View, Purchase Orders to Acknowledge or click on Advanced Search
to search for particular PO#.

1 Navigator v @ Favorites v Home Logout Preferences Help
Home | Orders | Shipments | Finance | Product | Admin | Assessments
o T E— )
A warning
Lowlevel Dignostc Logging s trmed on. This may temporary reduce peforance
Notifications Planning
Full List e
. Agreemen
Subject Date * Purchase Orders
pELTeLE WG o6 5ep-2023 172823 s oy
peLTELE 06 5ep 2023 12:08:48 s
T ot-5ep-2023 145350 s
T o1.5ep-2023 14:42:18 " Gietdue Receors
peLTELE MG wor ot-5ep-2023 1425:18 . Rduance Shpment Notices
Receipts.
" Receots

|_\; - Retums
Orders At A Glance - On-Time performance
Full List | Tnvoic

woices
PO Number Description Order Date + Invoices
g Standard PO Creation Through Involcng(AFL Responsibl for Feight) 06-Sep-2023 17:28:04 P

SR= Testing without personalizations 06-5ep-2023 14:54:46 SEET
0rop Ship PO For new changes 06-Sep-2023 13:26:37 =
DROP SHIP PO new changes 06-5ep-2023 132634
SR# Testing without personalizations. 06-Sep-2023 12:07:56

[ e

Full ist
it Number Packing Slip Shipment Date

ng 05-Sep-2023 12:10:48
30-Aug-2023 10:56:07
30-Aug-2023 10:50:06
23-Aug-2023 11:40:00
23-Aug-2023 09:54:19

Home Orders Shipmenls Finance Product Admin Assessmenls Home Logoul Preferences Help
Privacy Statement

6.5 Complete the fields as required and click the Go button to display the PO Details.

Advanced Search

Specify parameters and values to fiter the data that is displayed in your results set.
ow table data when all conditions are met.
jow table data when any condition is met.

PO Number [is v]  (eewo% )

Document Type is hd Q

e [5¥] aQ
Go Clear |Add Another | Acknowledgement Statusv| | Add
|

Calact Avdos. [y

Damiuncst Nhnnane | [ \nus Shnnnn tictnm. |

6.6 Select a PO, then click on the PO #.

Views
euper ] A
Go | [ Clear Jacd pncther [Acknowiedgerent St v] | Add
Select Order: _Acknowledge | | Request Cancellation | | Request Changes | | View Change History
Select PO Number  Revw OperatingUnit  Document Type Description Order Date Buyer Currency  Amount  Status Acknowledge By Attachments
o AFLTELE WG Standard PO Stand: ation Theough Imvoking(ARL R aght’ 06-Sep-2023 17:28:04 uso S50 Requn ent
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6.7 Select the Action/Acknowledge option at the bottom of the page and click the Go button.

7 Navigator v
Home | Orders | Shipments | Finance | Product | Admin | Assessments
| ViewRequests | RFQ
acsoes (Admomiedge —v] [Go) [Empont
General Terms and Conditions )
Recened 0.0
Tl 6000 Pament Terms Inwoked 0.00
Suppbes Camer Payment Status Not Paid
Suppher Ste £06 CIP Destination
hdtress Freht Tems Prepaid
Shoping Contrl
Buyer Ship-To Address
Ordr Date. 09-0-2023 16:24:20
Description - AFL Accept/Reject Work instructions from Buyer and Address  AFL Telecommunications, LLC
Suppler. 110 Hiddon Lake Gircle
s Requires Adknowledgment Duncan, SC29334
Nete o Suppber
Operatiog Unit AFLTELE MFG Bil-To Address
Sourcng Document
L Adtress AFLTELECOMMUNICATIONS LLC
R mail To: AFL-TeleAPGopiscan.com
PO Detalls.
how A1 Ostas | Hee A1 Ostals
Details Line Type  Item/Job Supplier Item Description Price  Amount St Attachments Reason
g1 O Meter 1 50
2 oot Meter
Fstum to Ordrs: urchase O
PO Details I
“TIP Cick on the Show lnk to view shipment detals of 2 ine. To spi 2 lne nto multiple delivery dates, cick the splt ine con of the desired row and then make changes.
Show AY Hide A
Note to Contractor Supplier
Supplier Item_Description UOM Qty Price Name Config ID
meter O 1] so00 Open

6.9

I line icon of the desired row and then make changes

Item Mote to Contractor Supplier
Petails Line Type Item/Job Revision  Supplier Item Description UOM Qty Price Amount Delivered Billed Supplier  Name. Config ID
jhade 1 Goods == o) m— open —
hipments
End
Ship-To Quantity _Amount 3
Recetved “New Date

gtide 2 Goods
[Shipments
Shipment  Actual
ShipTo  Quantity Quantity Amount pendor  Acknowledged Tracking  Ship
Received wed “New hooroval ship Date Number  Date
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6.10  Enter the Promised Date and New Acknowledged Ship Date. In the Action column, select Change
from the drop-down menu and enter the Reason at shipment line level. NOTE: if there are
multiple lines, the information should be populated at each shipment line level.

PO Detalls

el V "m'v V Note to Contractor Supplier

Petails Line Type Item/Job Revision  Supplier Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement Config ID Attachments Reason
Start End Shipment  Actual

Shpment Location _ OvdrePrice Receed Receve “New outeestoyoate e () be Date s Atachments ol [oorowl Shipoote ™ uber  oate
Start End Shipment  Actual

Smpmeﬂl::gl:n mm lsm wmmtmmum “New Acknowledged Ship DatdNeed-By Date a&dﬂom, (D'I/K)Mm [Dg::‘"’? [[)f::‘"e Status Attachments SplifReason Action l;lv.:;'val Ship Date :‘L&:bl:'ﬂ sl)':(l;

f PR 2 tov 2023 12:46:1 ) T e 2eov2023 past I 3 B hange v

6.11

Ship Date, Action and Reason, click Submit at bottom of the page.
e This message will be displayed once change is submitted by supplier.

Change Request for Purchase Order 681157 has been submitted for approval.

Once Details are populated for all the required fields such as Promised Date, New Acknowledged

e Navigate to Orders tab and Purchase Orders. The PO# will be in Status column with Supplier
Change Pending notice — waiting for Buyer approval.

Go

Belect Order:

Acknowledge | Request Cancellation

Advanced Search

Belect PO Number Rev Oper:

Request Changes | | View Change History
Unit  Document Type  Description

Buyer

Order Date Currency Amount Status Attachments

Acknowledge By

NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with
changes before Supplier can take the next actions.
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AFI iSupplier — Supplier Responsibilities

Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into

iSupplier portal and accept changes.
e Inthis example below, there are two lines — the first line Accepted by the Buyer and the

second line Rejected by the Buyer.

¢« ®B 08 80 m D
For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,1 x ]
Oracle R12 Workflow - AFLPRD ® a
508510042023 13:34:5 1.
D 6235366,
b 70902023 16201465
Aicressy, She s AR Telecommunications, LLC.
@ - 110 Hidden Lake G
T0KY0 135, 1355 Ouncan, , 26334
Change Requests.
2ien Valueindcates e ales
Une Shupmect [tem Supplier [tem Descrpbon Meed-By Date Shep To Location Respomse Reason Spint
Vete: 5 Rguted O

Navigate to the iSupplier Portal. Go to Home Page and click on Orders, Purchase Orders. Select
purchase order and click on View Change History.

Views
View [AIP v] (6o Advanced Search
Select Order: _ Acknowledge | | Request Cancellation | | Request Changes | | View Change History 125 v]Nea2s ®
Select PO Number |Rev Operating Unit Document Type  Description Order Date Buyer  Cuency Amount Status Acknowledge By Attachments
0 ARTEEMFG  Standard PO ALK nd Supple 10-0t:2023 13:58:35 ) 6000 Accepted 19-0ct:2023 00:00:00
Supplier Price / Start End  Supplier Order Supplier Order  Additional Cancellation
Detalls RequestDate  Line Shipmentltem  Item  Description QtyUOM Rate  Amount Promised Date Date Date Number Uine Number  Changes  Spht Request Response
5 Show 10-0¢:2023 13:44:382 1 Meter 20 13:43:17 gy 24-Nov-2023 00:00:0 o No A
5412 1 Meter N Mo

e Supplier will receive another email to Accept the changes.

Action Required: AFL TELE MFG - Standard Purchase Order 681157,1 requires your acceptance /nbex x

Oracle R12 Workflow — AFLPRD <E2SR12 AFLPRO

Time Zone (GMT -04:00) Eastern Time

From
T
Set  10-0CT-2023 13:35:33

D 6236413

ew and acknowledge this PO.
each PO Shipment Line.

Please log to AFL iSupplier Portal to
Note that you will have to acknowde:

Please dick here to Respond

2 Attachments - Scanned by Gmail (

FARL

B Notification Detai ' &) Po_81 6811571 U '
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iSupplier — Supplier Responsibilities

Click on link in email and log into portal. Navigate to AFL iSupplier Portal Full Access, Home Page.

e Click on Orders ta

b, Purchase Orders.

e Click on Advanced Search or View and then click Go.

Purchase Orders

View | Purchase Orders to Acknowledge

v| (o]

e Select and click on PO#. In the Actions section, select Acknowledge from the drop-down menu

and click Go.

Actions |Acf-mowledge

v]

e Navigate to PO Details section and click on the + icon to expand the PO.

Item
nefype Item/Job Revision Supplier Item Description

oM qty

Mete

Note to

Contractor Supplier
Price Amount Delivered Biled Suppher  Name. st D

Cancel | | Reject Entire Order | | Accept Entire Order | | Printable View | | View Change History | | Export

e Inthe Action column, select Accept from the drop-down menu.

Action

]| Acceét v

e NOTE: This is an Accept/Reject scenario. The Buyer accepted the first line and rejected the
second line and suggested changes.

O

In the second line, the Promised Date needs to be repopulated.

PO Details.

#TIP Cick on the Show Ik to view shipment de

Shipments

Ship-To atity  Amount
Shipment Location

===

Shipments

Ship-To  Quantity Quantity Amount
Shipment Location Received Received

Quantity Quas
Ordered Price Received Received Amount Promised Date

Ttem
Details Line Type Ttem/Job Revision  Supplier Item _ Description

“New Acknowledged Ship Date Need-By Dat

=

Date By Date

[

Start  End
Supplier Order  Discount Effective  Effective
Une (%)

[

start
Supplier Order  Discount Effective
Line (%)

UoM Qty

{0 m— T

Note to
Price Amount Delivered Billed Supplier

Contractor
Name

Supplier
Status Global Agreement Config ID  Attachments Reason

Shipment  Actual
Tracking  Ship
Number  Date

Date  Date  Status

Requres

i
Tracking  Ship
Number  Date

End
Effective fondor  Acks
Date  Status Attachments Splif Reason oproval ship Date
Re A= 2:-Nov2023
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6.16
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Click Submit.
This message will be displayed.

Change Order Confirmation

Change Request for Purchase Order 681157 has been submitted for approval.

NOTE: Buyer will receive an email from supplier saying Purchase Order requires acceptance
from Buyer for the previously rejected line.

Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into
iSupplier portal and accept changes.

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,2 El

&

Oracle R12 Workflow - AFLPRD L

Change Requests

Line Shipment Item Supplier Item  Description

Click on link in email and log into portal. Navigate to AFL iSupplier Portal Full Access, Home Page.

Purchase Orders

Click on Orders tab, Purchase Orders.
Click on Advanced Search or View and then click Go.

v [6o]

View | Purchase Orders to Acknowledge

e Select and click on PO#. In the Actions section, select Acknowledge from the drop-down menu
and click Go.
Actions | Acknowledge v/
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iSupplier — Supplier Responsibilities

Navigate to PO Details section and click on the + icon and click on Accept in Response.

Noteto  Contractor Supplier
Name D h

uoM Qty
Mater 50

bove, you can specty them here

Cancel | | Reject Entire Order | | Accept Entire Order | | Printable View

View Change Wistory | | Export | | Submit

e Inthe Action column, select Accept from the drop-down menu.

Action

]| Acceét v

PO Detalls.
Note to Contractor Supplier
Supplier Item  Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement Config ID Attachments Reason
—
e
Ship-To Quantity ‘Quantity Amount Supplier Discount  Effective Effective Vendor Shipment Actual
Recetved “New y Date Order Line (%) Date Date Status. al ip Date
P e T e accested .
Start End Shig Actual
Ship-To Quantity Quantity Amount Supplier Order  Discount Effective Effective pndor  Acknowledged Tracking Ship.
Shipment Location Ordered Price  Received Received Amount New y Date Line (%) Date Date Sta Attachments Sglit Reason Action poroval Ship Date Number Date

e Click Submit button.
e This message will be displayed.

PO Acknowledgment Confirmation

Purchase Order 681157 has been Acknowledged.

e NOTE: Buyer will receive an email from supplier saying Purchase order is accepted.
e Vendor Approval and Acknowledged Ship Date will be displayed in iSupplier portal.

PO Details.

Show A Dotas | tide Al Detals
DetailsLine Type Item/Job Supplier Item Description
1 Goods

Shipments

Qty Amount
tipment Shp-ToLoaton  Odered Rocued Tvokcad Odered Rcuwed Tnocad Promied Date Nood By Dats__ Poyment Saus
: oo 2023 134733 10w 223 00000 Ktes

Shipments

aty Amount
Shipment Ship-To Location  Ordered Received Invoiced Ordered Received Invoiced Promised Date
1 1 1000 20-Hov-20

UOM Qty Price AmountStatus  Attachments Reason
Meter 0 1 50.000pen

Ship Date | Shipment Tracking Number  Actual Ship Date

Nesd 2y Date p..m.gm-«m ne. spit Reason
37 2enin 2023000000
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