AFI iSupplier — Supplier Instructions

Avoiding Errors When Entering Promise and New Acknowledged Ship Dates

=

Log into the AFL iSupplier Portal.
2. Click on the Orders Tab.

3. Select the PO Number

Home Shipments | Finance | Product | Admin | Assessments

Purchase Orders Agreements Purchase History Delrverables View Requests RFQ

Purchase Orders

Views

Ve Purchase Orders to Adknowiedge v Go
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4, Select Acknowledge from the Actions drop-down menu at the bottom of the page and click Go.

Standard Purchase Order: 681176, 0 (Tots! USD 100.00)
Currency=Us o v] [Go] [Export
Order Information
Goneral Terms and Conditions S ol 100,00
Receved 0.00
Ivoked 0.0
Payment Status Not Paid
FCATokyo, 1P
Prepaid
Ship-To Address

12-0c1-2023 18:01:40

‘Standard PO Creation Through Invoicing(AFL Responsible for Address AFL Telecommunications, LLC

Freight) 110 Hidden Lake Circle

25 Requires Acknowledgment Duncan, SC 29334
AFLTELE MFG Bill-To Address
Sou
Su Address AFL TELECOMMUNICATIONS LLC

L Email To: AFL-TeleAPGopiscan.com
PO Details.
‘Show Al Detais | pide A3 Detals
Details Line Type Item/Job  Supplier Item  Description UOM  Qty Price AmountStatus  Attachments Reason
pshowl G Meter 100 1 100000
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AFL

iSupplier — Supplier Instructions

To avoid errors when entering Promise and New Acknowledgment Ship dates the following must be done for single

and multi-line POs:

a. Click Show All
b. Enter Promise Date
c. Enter New Acknowledged Ship Date
d. Reason - Enter a reason, i.e.- “change”
e. Action —Select “Change” — DO NOT select “Accept” -Since dates are updated this is considered a Change
in iSupplier.
NOTE: For multi-line POs — Repeat Steps 2-5
f. Select Submit
ot o Tyt b Roviion  Suppller iam_Dasciption von ay rce Amount btverd BiedSuppher  Name " Status Global Apreement Coang 10 Attachments Raason
2. 3. Start nd 4. 5.
Svment Locoion ‘?‘..‘:,."l'ém.&“n"l'.'!-.@ N Promised Date. Ammﬁ dged Shp Date Need:- By Date e o Attachments Spif Reason m.;wulsmu Date  Number TR O
ShipTo  Quantity Quantity -:}- Supplier Order  Discount ?n‘anu»e {:"m Tracking m:"
.ﬂiwnaxllm odauihu Received e te chno , Line (%) Date Date Num Dats
1 you need to b e changes i addeion o thase tht have been sbrnted sbove, you an secly them here
Addtonal Changes
6.
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