r AF‘ iSupplier — Supplier Responsibilities

End User Requirements — Initial Acknowledgement of Purchase Order by
Supplier for both Standard and Blanket Releases Using Multi PO Number
Option

1. Purpose
1.1. The purpose of this procedure is to Initially Acknowledge a Standard Purchase Order/Blanket
Release in iSupplier by Supplier, populate the Promise Date submit for Buyer acknowledgment.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Initially Acknowledge a Standard Purchase
Order/Blanket Release by Supplier and populate Promise Date and Acknowledge Ship Date by
Supplier.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure - Initial Acknowledgement of a Standard Purchase Order/Blanket Release and Populate
Promise Date
6.1 Supplier will Receive an email from Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Action Required: AFL TELE MFG - Standard Purchase Order 681161,0 requires your acceptance nbex x

Oracle R12 Workflow - AFLPRD <£8

Time Zone (GMT -04:00) Eastern Time

Sent  10-OCT-2023 16:10:15

FAFL
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6.2
6.3

6.4

6.5

AFL

Navigate to the AFL Standard iSupplier Responsibility.
Double click the Home Page function.

= ‘—jAFL Standard iSupplier Responsibility
'_‘ Home Page

iSupplier — Supplier Responsibilities

Click on the Orders tab and click on Multi PO Change and View, Purchase Orders to Acknowledge

or click on Advanced Search to search for particular PO#.

Home | Orders | shipments | Finance | Product | Admin | Assessments
Purchase Orders | Agreements | Purchase History | Defversbles | ViewReauesis | RFQ
Purchase Orders

Personalize Stack Lavout: (SugplierRN)

I Multiple PO Change. IExDort

Home | Orders [[hipments | Finance | Product | Admin | Assessment ts

v Go

s Warning
Lowlevel Diagnostic Logoing s tumed on. This may temporarly reduce performance.

1L | orserst ince

Ful List
PO Number Description

[[Ep———
Pre— pe— shpmancots

Complete the fields as required and click the Go button to display the PO Details.

Change Multiple Purchase Orders

Lines Shipments

Personaiize Stack Lavout: (ChangeShipContainer)

Advanced Search

e
O show ale daa when any condiion s met

sommber [ v
Order Date s 2 I:Ij

Buyer i v e Q

Promised Date | |
B R c—r:

=) Default Values.

“TIP You can apply default values to selected rows

pomsedoaste [ 1@

Quantity Ordered
price

Personalize "PO Shipments
Select Shipments: | Apply Default Values

Cancel | [Apply | [ Export

Reason.
Action ]

ous [125_v]Net 25 ®

Or click on View Shipments Requiring Acknowledgment and then click Go.

Change Multiple Purchase Orders

Lines | Shipments

personalize Stack Lavout: (ChangeshipContainer)

Views

View  (Shipments Requiing Acowleagement v) | Go

=) Default Values

“TIP You can apply default values to selected rows

pomisedoate [ 18

Quantity Ordered
price

ply Defaut Values |

Cancel | [Apply ] [Export

Advanced Search

Reason
Action
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6.7

6.8

6.9

AFI iSupplier — Supplier Responsibilities

Click on Select All

) Default Values.

Shipment  Actual
Tracking  Ship

PO Need-By Supplier Order Vendor  Adks
[Select Number Job Location Promised Date Date UOM _ Ordered Received Price Amount Line Status Attachments Split Reason Actions  Approval Ship Date Number Date
. e
/]
s P — —
: P e——
1]
/]

Enter the Promised Date. In the Action menu, select Change from the drop-down menu and enter
the Reason at shipment line level.

Click on Apply Default Values to populate values for all shipment lines.

pomsedDate  [s_v —m

| Default Values

“TIP You can apply defaut values to selected rows
Reason Change
Action [Change v

lect Shipments: | Apply Default Values

Shipment  Actual
fendor  Acknowledged Tracking  Shi
ber

Supplier Order Ve ip
Attachments Split Reason Actions _ Approval Ship Date Number  Date

UOM _ Ordered Received Price Amount Line

PO
Select Number Line Shipment Order Date ~ Type Item/Job Description

11 09reb2024  Goods P T 1 100 0 [change —][change
0 :

oo Grange [Change ~]

/]
s ¢ [ J(Grongev]
. s ¢ [ J(Gonsev]

/]
; s ¢ e J(ansev]

/]

Cancel | | Apply | [ Export
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6.10  Click on Apply

Quanty Ordered T CITgE
Price
ply Defauit Values
Shipment  Actual
PO Need-By Supplier Order Vendor  Acknowledged Tracking  Ship
v Type Job Location Promised Date Date uom ived Line Status Actions  Approval Ship Date Number Date
05Feb-2024  Goods . . |- 1100 Requires - Change v]
13590 Acknowledgment =
42 1 05Feb 2024 Goods. RETY) E— o [ J(chonge~)
135902 Acknowledgment
1 b 1 05Feb2024  Goods ARET) — s Gange~)
1359:02 Acknowedgment
4 osFeb2ms  Goods A — o [T Gange ]
1359:02 Acknowledgment
osFeb2024  Goods —= ARCY) e— 2 [Ghange Ghange v]
13:59:02 Acknowledgment
w6 1 05Feb2024  Goods. Y — o [ J(chnge~]
13:5%:02 Adnowledgment J
w7 1 oseeb2ms  Goods —= U —
135902 Adknowledgment
s s 1 osFeb2024  Goods o - 1 8000 JRequres
1359:02 Acknowedgment
s o 1 05Feb 2024 Goods. = 1 5000 [ nequres
135902 Adknowledgment
4 10 1 05Feb-2024  Goods " | 1 1000 ] Requres 2 Change v]
13:59:02 Adknowedgment
Select Shipments: | Apply Default Values
S

This message will be displayed.

(i) Information
Purchase Order 694614 : - Change Request has been submitted for Approval

6.11  To use the Multi PO option if the price needs to be updated for all the PO lines, the first PO
number should be acknowledged using the steps above. The buyer needs to acknowledge it to
allow the price to be updated.

Click on the Lines tab and enter the PO Number. Then click Go.

Change Multiple Purchase Orders

Lines | Shipments

Personalize Stack Layout: (ChangelineContainer)

Advanced Search

Personalize "Advanced Search”
Personalize Advanced Search: (LinesAdvSrch)

':?3' Show table data when all conditions are met.
O Show table data when any condition is met.
PO Number  [is v]  (boss17 J

Order Date is v I:] B
Buyer is v = : Q
Item [is v] | |

I Go || | Clear |Add Another |Buyer v Addl
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6.12

6.13

6.14

AFI iSupplier — Supplier Responsibilities

Click on Select All.

PO Lines’
Apply Default Values |

Supplier Config
Select Number  Line Buyer Order Date Type Item/Job Description UOM Qty Currency tID
1 osroas G Meter 100D | —

2 ¢ Meter 20 USD

¢ Meter 30 USD

¢ Meter 40 USD

AL

et 10050
s Meter 60 USD —
7 « Weter 70050 —
. Meter 80U —
5 Meter 90050 —
s osroams ¢ Weter 50050 ——

ies

Select Lines: | Apply Default Values |

Select Price Change as the Reason for the change. Then click on Apply Default Values.

%0 Namber 5
Buer [ ql 2
6o [_Clear Jadd ancther [Bure V][ add
| Default Values
TIP You canappy defu vaue o selected rows
Rasson
p——
Personalie 0 Lines
Select Lines: | Apply Default Values
i |
Supplier Config

Type Item/Job Description UOM Qty Currency Price Amount Supplier Item _Status Global Agreement ID Attachments Reason
oot wewr 1000 [ 1] 1000[= s Joen
Goods [PREPT S — How —
Goods (T — | Joen —1
e Weter 49U50 Tooen —
Goods LT RUIT N — Joven —
Goods TR — Joven —1
Goods weer v [ 7] Joen —1
Goods Meter 50U50 Tooen —

Select Lines: _Apply Default Values

o] (i) (B

Price will be updated on all the selected lines.

price Reason
Supplier tem
Supplier Config

Select Number  Line Buyer OrderDate  Type Item/Job Description UOM Qty Currency Supplier Item »
soa617 |1 2 Goods Meter 10 USD 1 Open
z 2 Goods Meter 20USD 20.00 TJoven
B ool Meter 30 UsD 2000 Toven
4 Goods Meter 40UsD w0 Topen
0 Goods Meter 1000 1000 TJoven
— 6 Goods Meter 0UD [ 3] 6000 Joven
7 Goods Meter 70 USD TJoven
. Goods Meter 80U w000 Toven
9 Goods Meter 90 USD 50.00 "Joven
5 Goods, Meter 50 USD 50.00 Open
Select Lines: | Apply Default Values

cancel | [ Apply | [ Export |
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AFI iSupplier — Supplier Responsibilities

6.15  Click on Apply.

 Default Values
PO Supplier Config
Select Number  Line Buyer Order Date ~ Type Item/Job Description UOM Qty Currency Supplier Item D
7 1 osrb a4 Goots Heter 10 U0 1000 oven
2 4 oods [ Jopen
s . oot vetwr 3 U0 [ Toven
. 4 oot Mt 40 US0 [ Toven
w0 . oot Weter 1000 [ Toven
. oo Wt 60 U0 [ Toven
. oot veter 7000 [ Toven
s 4 oot Wt 80 US0 [ Toven
7 4 onts s 500D [ Toven
“ s 4 Gonts veter 5000 5000 open
a 14:18:36 [ ]
Select Lines: | Apply Defaut Values
Cancel Export

6.16  Mass update of price changes will be submitted for Buyer approval.

Purchase Orders | Agreements | Purchase History | Deliverables | View Requests | RFQ
Orders: Purchase Orders =

(i) Information
Purchase Order 694617 : - Change Request has been submitted for Approval

6 INSS-020, Revision 0, 3.4.2024



AFL

iSupplier — Supplier Responsibilities

NOTE: If AFL is handling transportation, please refer to the AFL Routing Guide Matrix.xlsx file located on
the iSupplier landing page to determine the purchase order Promised Date.

6.17

e Go to North America Transit Time tab if you are shipping from North America or to the

International Transit Time tab for international shipments.

e Enter your Projected Ship Date.

e Then go to the AFL destination City, State section for the ship-from information. Enter the

Origin State and Ship Method.

e Enter the Promise Date that the spreadsheet has calculated as your Promised Date in the

Purchase Order Acknowledgement.

— AFL TELECOMMUNICATIONS
I'AF'- NORTH AMERICA ROUTING GUIDE - LTL/ TL / PARCEL
e
|. j d Ship Date II 11/30/2023 ”Enter Projected Ship Date here to populate promise date below. Use Date format MM/DD/YYYY ie. 03/25/2023
T T
Instructions
AFL Destination City, State Duncan, SC 1) Check AFL PO Document for Ship To City, State
Origin State LA 2) Click on the drop down box and select Origin State/Ship from State
Ship Method TL 3) Click on the drop down box and select shipment mode
Average Transit Days 2
Promise Date I 12/4/2023 J 4) Enter date shown here as the promise date in supplier portal
Instructions
AFL Destination City, State Laredo, TX 1) Check AFL PO Document for Ship To City, State
Origin State CA 2) Click on the drop down box and select Origin State/Ship from State
Ship Method Parcel 3) Click on the drop down box and select shipment mode
Average Transit Days 4
Promise Date 12/6/2023 4) Enter date shown here as the promise date in supplier portal
Instructions
AFL Destination City, State Kent, WA 1) Check AFL PO Document for Ship To City, State
Origin State MA 2) Click on the drop down box and select Origin State/Ship from State
Ship Method LTL 3) Click on the drop down box and select shipment mode
Average Transit Days 9
Promise Date 12/13/2023 4) Enter date shown here as the promise date in supplier portal
| | North America Transit Time | International Transit Time | ASN Instructions | Drop Ship Instructions | |/AFLROUTING GUIDE I —

Once Details are populated for all the required fields such as Promised Date, New Acknowledged

Ship Date, Action and Reason, click Submit at bottom of the page.

e This message will be displayed once change is submitted by supplier.

Change Order Confirmation

Change Request for Purchase Order 681161 has been submitted for approval.

INSS-020, Revision 0, 3.4.2024



AFL

iSupplier — Supplier Responsibilities

Navigate to Orders tab and Purchase Orders. The PO# will be in Status column with Supplier

[ ]
Change Pending notice — waiting for Buyer approval.
e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with

changes before Supplier can take the next actions.

6.18

log into iSupplier portal and accept changes.

Supplier will receive an email with Buyer Initial Acceptance/Rejection lines and a second email to

Oracle R12 Workflow - AFLPRD
Time Zone (GHT -04:00) Exstem Teme

$408.10-0ct-2023 16:32:02%.
106236420

Change Requests:

Line Shipment Ttem Supplier Item  Description

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681161,1

145210-0ct-2023 16:07:510
L Telecomemunications, LLCY.
110 Hidden Lake Grdel.
Duncan, , 203345

6.19

Navigate to the iSupplier Portal. Go to Home page and click on Orders, Purchase Orders. Select
purchase order and click on View Change History.

Purchase

Select PO Number |Rev ing Unit  Document Type  Descri

Standard PO

ELE MFG

Order Date Buyer  Currency Amount Status
10-0¢:2023 13:38:35 U0 6000 Accepted

View [Al Purchase Orders vl 6
Select Order: | Adnowledge | | Request Cancellation | _Request Changes | | View G tory

Advanced Search

Acknowledge By Attachments
19-06t:2023 00:00:0

Change History for Standard Purchase Order: 63

Supplier
Details Request Date  LineShipment Ttem  Ttem  Description
2 Show 10-00-2023 16:23:281 1

Price |
QiyUOM Rate  Amount Promised Date

0k

Start End  Supplier Order Suppller Order  Additional Cancellation
Need-ByDate  Date Date Number Line Number  Changes  Split Request Response.
N N Accested

ok
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