r’ AFI iSupplier — Supplier Responsibilities

End-user Requirements — Approve/Reject Supplier Changes for both
Standard and Blanket Releases Using Multi PO Number Option

1. Purpose
1.1. The purpose of this procedure is to Acknowledge a Standard Purchase Order in iSupplier by the
Supplier, populate the Promise Date and Accept or Reject changes.

2. Scope
2.1. This procedure applies to all Buyers and Suppliers at AFL, Hyperscale North America and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Acknowledge a Standard Purchase Order by the
Supplier and populate the Promise Date.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure — Acknowledge a Standard Purchase Order and Populate Promise Date and Acknowledge Ship
Date

6.1 Supplier will Receive an email from Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Time Zone (GMT -04:00) Eastern Time

From

To
Sent 10-0CT-2023 12:12:50

D 6236406
Please log to AFL iSupplier Portal to review and acknowledge this PO
Note that you will have to acknowledge each PO Shipment Line.
Please dick here to Respond

1 INSS-021, Revision 0, 3.4.2024
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6.2 Navigate to the AFL Standard iSupplier Responsibility.
6.3 Double click the Home Page function.

= '—i‘AFL Standard iSupplier Responsibility
=l Home Page

6.4 Click on the Orders tab and click on Multi PO Change and View, Purchase Orders to Acknowledge
or click on Advanced Search to search for particular PO Number.

iome | orders | Sipments | Finance | Product | Admin | Assessmonts
Purchase Orders | Agreements Purchase History Deliverables. View Requests RFQ

Purchase Orders

| Hultiple PO Change | I Export

r—
—
1L | orserst ince

PO Number Description

[[Ep———
Pre— pe— shpmancots

6.5 Complete the fields as required and click the Go button to display the PO Details.

Multiple Purchase Orders

cancel | [Apply | [ Export
Lines | Shipments
Personalize Stack Layout: (ChangeShipContainer)
Advanced Search

ortervate [ ] (]

). Default Values

Acion <

Personaize "PO Shipments”
‘Select Shipments: |_Apply Default Values

9 previous [125_v] Next 25 ©@

Or click on View Shipments Requiring Acknowledgment and then click Go.

e ase Orders

Cancel | [_Apply | [ Export

Lines | shipments

‘Advanced Search

Quantity Ordered Action v

Personalize "PO Shipments’
Apply Default Values
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6.6

6.7

6.8

AFI iSupplier — Supplier Responsibilities

Click on Select All

Views

data
PO Number
Order Date

][ add

Apply Default Values

t None

To mass update, select the Promised Date, Reason and Action.

Personalize "Advanced Search
hi

AC Views
en all conditions are met.

w table data when any condition s met
PO Number [is v 634614

OrderDate  [is ) 18

B
A r— Q
Promised Date is ] l:l B
Go | [ Clear Jadd Another [Baver v [Add |

|21 Default Values

TIP You can apply default values to selected rows

Reason | Change

ersonalize "PO Shipments’
[select Shipments: | Apply Default Values

Enter the Promised Date. In the Action menu, select Change from the drop-down menu and enter
the Reason at shipment line level.

Click on Apply Default Values to populate values for all shipment lines.

-/ Default Values
_ o [
_—
Need-By Supplier Order Vendor  Acknowledged Tracking Ship
* Type Item/Job Description Location Promised Date UOM  Ordered Received Price Amount Line Status. Attachments Split Reason Actions  Approval Ship Date Number Date
=
Z
=
s Goo = | E 2 [Gonge—](Change !
o e[ 1] 1 G Ghange v
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6.9

6.10

AFL

Click on Apply.

iSupplier — Supplier Responsibilities

Quantity Ordered T
e
Shipment  Actual
PO Need-By Supplier Order Vendor  Acknowledged Tracking Ship.
Select Number Line Shipment Order Date ~ Type Item/Job Description Location Promised Date Date UOM _ Ordered Received Price Amount Line Status Attachments Split Reason Actions  Approval Ship Date. ‘Number Date
UL osrbad  Geeds i 2070 0000 e[ 1] 1 100 Rewres 0 [Gonge—J[rangev]
e Aomoiadoment
Aomaviedgment
3 w00 Jrea 2 Change v!
o .
) Aomaviedgment
5 h osrean  Gwds Y] e— )
. ety L
. seeb2ms  Good T | Y e— 0 [T [Gange~
o Reoviedoment
osFeb s Goods o | 7000 Reaures - Gange v
e Asmoviedgment :
8 n osrewn  Gwds —= PR e— ) T T
) Aomoiadoment
@10 5 1 osrean  Gods 0 [Fom[Gangev
ety
’ 05Feb2024  Goots o - . Ghange v/
- ety o
a 00: 0
Select Shipments: _Apply Default Values.
Cancel Export

This message will be displayed.

(i) Information

Purchase Order 694614 : - Change Request has been submitted for Approval

To. use the Multi PO option if the price needs to be updated for all the PO lines, the PO number
must first be acknowledged using above steps. The buyer needs to acknowledge it to allow the

price to be updated.

Click on the Lines tab and enter the PO Number. Then click Go.

Change Multiple Purchase Orders

Lines
—

Shipments

Personalize Stack Layout: (ChangelineContainer)

Advanced Search

Personalize "Advanced Search”
Personalize Advanced Search: (LinesAdvSrch)

@ Show table data when all conditions are met.
O Show table data when any condition is met.
PO Number [is vl [Bes617 )

(example: 25-Jan-2024)

Buyer is v )\

Item ]|5 v| I ]

Go Clear |Add Another |Buyer v Addl
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6.11

6.12

6.13

AFL

Click on Select All.

iSupplier — Supplier Responsibilities

>
Select Lines: | Apply Default Values
Saectal [Jilec tone
Select Number  Line Buyer Order Date ~ Type Item/Job Description
s 1 O5Fb2024  Goods
2 Goos
3 Goods
4 oSFb2024  Goods
10 oseb Goods
14:18:36
6 oSFeb204  Goods
41836
7 05-Feb-2024 Goods
18183
. o5-Feb20 Goos
13:16:36
0 O5Fb2024  Goods
18:18:36
s osFb204  Goods
141836
Select Lines: | Apply Default Values

Supplier Config
UOM Qty Currency Ttem ™

weter 000 [ 1] w000 Jopen | —
e 200 [ 20f Jowen —
weer 000 1] 000f TJoven —
[T TS m— T Joven —
[T m— T TJoven —
weer ous0 1] seoof TJoven —
weer 0u0 [ 1] 7000ff “Jopen —1
weer o0 1] sooof Joen —
Meter 0D [ 1] soof “Jopen | —
(T T m— T Joven —

Select Price Change as the Reason for the change. Then click on Apply Default Values.

Advanced Search

® Show table data when all conditions are met.
Order Date. s v : =

Buyer  [is v aQ

I o | S —
Go | [ Clear Jadd Another [B Add
. Default Values
“TIP You can apply defau values to selected rows
Price
Suppler Ttem
Line Buyer OrderDate~  Type Item/Job Description
1 OsFeb2024  Goods
14:18:36
) 2 OsFeb2024  Goods
14:18:36
= 3 Goods
) o 4 Goods
o 10 Goods
) o 3 Goods
) o 7 0sFeb2024  Goods
14:18:36
" 8 OsFeb204  Goods
O 14:18:36
) 9 OsFeb2024  Goods
14:18:36
) o s OsFeb2024  Goods
163

Select Lines: | Apply Default Values

supplier Confg
'UOM Qty Currency Supplier Item Agr tID hr ts Re
Mete 10050 1000 [ ] e
Wt 20050 2.0} TJoven

e 30050 000 Topen

Heter 0050 00l TJoven
Mt 10050 ool TJosen
Mt 60050 sl TJoven
Wt 70050 70l TJoven

e 0050 ool Topen

st %0 ool Toren

50008 Jopen

AL
AT

Meter 50USD

Cancel | [ Apply | [ Export

Price will be updated on all the selected lines.

). Default Values.
“TIP You can apply defaut values to ek
Price
Supple Item
personaige "PO Lines
Select Lines: | Apply Default Values.
| select None
ro
Select Number  Line Buyer Order Date~  Type Item/Job Description
2 & 1 05Feb2024  Goods
= 14183
2 05Feb2024  Goods
14:18:3
z 05Feb2024  Goods
14:18:3
4 O5Feb2024  Goods
13:18:36
10 05Feb2024  Goods
13:183
7 6 05Feb2024  Goods
14:18:3
7 Goods
s 05Feb2024  Goods
18:3
) 05Feb2024  Goods
14:18:3
s 050204 Goods
14:18:3
Select Lines: | Apply Default Values |

Reson
Supplier Config
UOM Qty Currency price Item )
Meter 10D 10.00 ] open
Meter 20 USD 2000} “Josen
Meter 30 USD 2.0} Joven
weter 40D woolf TJopen
Meter 10USD 1000 “Joven
Meter| 60 USD s0.00 Jopen
Meter| 70USD no0ff “Jopen
Meter 80 USD ool “Jopen
Meter| 90 USD s0.00f “Joven Price change
Meter 50 USD sooolf TJopen e chomge
Cancel | | Apply | | Export
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6.14  Click on Apply.
;elea mmb« :I; Buyer Type Item/Job Description UOM Qty Currency Ttem Mr«mm?;pphe! i ‘Attachments Reason
2 Goods Meter 20 USD TJopen
oot Meter 300D B TJopen
oot Meter 40USD P Jopen
Goods PeETIT S E— TJopen
o Goods Meter 60USD & TJoven
Goos Meter 70050 Jopen
s Goos Weter 80 UsD o TJoven
s Goods Meter 90 USD TJopen
oz s e o Meter 50 USD 0% Jopen
e e
G o
6.15  Mass update of price changes will be submitted for Buyer approval.
Purchase Orders | Agreements | Purchase History | Deliverables | View Requests | RFQ
Orders: Purchase Orders =
(i) Information
Purchase Order 694617 : - Change Request has been submitted for Approval
e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with
changes before Supplier can take the next actions.
6.16  Supplier will receive an email with Buyer Acceptance/Rejection lines and a second email to log into

iSupplier portal and accept changes.

e Inthis example below, there are two lines — the first line Accepted by the Buyer and the

second line Rejected by the Buyer.

¢ B OEF B8 0 & ®mDO

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681157,1
Oracle R12 Workflow - AFLPRD

Zone (GHT -04:00) Eastern Time

TOKYO 135, 1355
Change Requests
Line Shipment [tem Supglier Item Description

>
an
% &
Drtelr 03-0ct-2023 16:20:46.
AL Telecommunications, UCY.
110 Hidden Lake Grcle#’
Duncan, , 293347,
Meed-ByDate  Ship-ToLocation Response Reason Spit
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6.17  Navigate to the iSupplier Portal. Go to Home Page and click on Orders, Purchase Orders. Select
purchase order and click on View Change History.

Views
View [All Purchase Orders v (6o Advanced Search
Select PO Number | Rev Operating Unit  Document Type  Description Order Date Buyer  Cumency Amount Status Acknowledge By Attachments
. ARLTELEMFG  Standard PO AFL Accept/Refect Work instruct Buyer a0 Supples 1002023 13:58:35 UD 6000 Accested 19-0ct:2023 00:00:00
Supplier Price | Start End  Supplier Order Supplier Order  Additional Cancellation
LLine Shipment Item Item Description QtyUOM Rate  Amount Promised Date Need-By Date Date Date Number Line Number Changes Split Request. Response.

Details Request Date

Meter

e Supplier will receive another email to Accept the changes.

Action Required: AFL TELE MFG - Standard Purchase Order 681157,1 requires your acceptance /nbex x

Oracle R12 Workflow - AFLPRD <EESR12_ AFLPRO

Time Zone (GMT -04:00) Eastern Time

From
To

Sent  10-OCT-2023 13:35:33
D 6236413

Please dick here to Respond

2 Attachments + Scanned by Gmail

!‘R

B Notification Detai 4 B Po_s1 681157 1 U 4

6.18  Click on link in email and log into portal. Navigate to AFL Standard iSupplier Responsibility, Home
Page.
e Click on Orders tab, Multiple PO Change.
e Click on Advanced Search or on View Shipments Requiring Acknowledgment. Then click Go.

Purchase Orders

Change Multiple Purchase Orders

Lines = Shipments
Personalize Stack Layout: (ChangeShipContainer)
=

=), Default Values

“TIP You can apply default values to selected rows
Quantity Ordered Action v

Personalize "PO Shipments’
Select shipments: [ Apply Default Values
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e Select the lines to be acknowledged.
e To mass update, select the Promised Date, Reason and Action. Enter the information.
e Then click on Apply Default Values to populate values for all shipment lines.
|- Default Values
promised Date 06 a2 12182: ] @
Shipment  Actual
PO Need-By Supplier Order Vendor  Acknowledged Tracking Ship
Select Number Line Shipment Order Date * Type Item/Job Description Location Promised Date Date UOM  Ordered Received Price Amount Line Status Actions  Approval Ship Date Number Date
05Feb2024  Goods doen  [08Mar2024 00:00:0) 08 Mar- 1 1000 Requires @ Change v
e 2 1 05Feb2024  Goods o8 2000 Requres ” G
13:59:02 ggl;ﬂ o Adknowledgment
ses4 31 osFeb 2024 Goods % cemar. 3000 JReaures o[G0
e 4 1 o5 Feb2024  Goods déen PR I— ) <
614 5 1 osFeb2024  Goods " 165eb- 5000 Requres ” G
13:55:02 = s Admowledgment B
6 1 osFeb2024  Goods T 221 | — <
w4 7 1 05 Feb 2024 Goods dden weta 70 1 | — ” G
w10 8 1 05£eb2024 Goods 8000 Reaures -
13:59:02 Admowledgment B
a5 1 osFeb2024  Goods et 1 9000 Reauies "
o4 10 1 05Feb2024  Goods wet[ 10 1 100 Reaures .
13:59:02 e Acknowledgment

6.19  Click on Apply.

Quantity Ordered TN
price

personalize "PO Shipments
Select Shipments: _Apply Default Values |
sSelect All | sel

Shipment  Actual

PO Need-By Supplier Order Vendor  Acknowledged Tracking Ship
Select Number Line Shipment Order Date * Type Item/Job Description Location Promised Date Date UOM _ Ordered Received Price Amount Line Status Attachments Split Reason Actions  Approval Ship Date Number Date
0502024 Goods gen [ 0 et A i ” Change v
Beves s Sooa Reiedomert
00:00:00
614 2 1 osrebam  Goods ) e e[ 1 2000 eaures o [Gone—J[crange]
B 2024 Aemovtedgment $
S0
31 osemam Geoss T osar.  mete T — T o [z [Chonge ]
13:59:02 Acknowledgment -

2024
00:00:00

@1 4 1 o3Fwa0  Goods oomar. et P — o [ [crange~
13:5%:02 2024 Acknowledgment )
e
4 5 1 osreamd  Goods 1 165> 1 5000 Requres 0 [ [cronge~]
ey 32 eitedomert e
S0
6 1 osreams Goots nre Y ) E— o [T J[cromev
i) e Aeoviedoment
00:00:00
70 osrman eets g f s ) o
s e Aeoviedoment i
61 8 1 o5F Goods dder 1m0 Requres 3 [Gange[changev
13:59:02 Acknowledgment -
o 1 osream  Goods dden  [SEE 2074 0500T] OB Mar.  Mete AN m— o [ [crange~
ety g 5 Aenoviedoment d
001 oskbane Goets ade et 1 1000 Reaures o [ [Gromge~
ey s Reiotedomert E

Select Shipments: | Apply Default Values

Cancel Export

e This message will be displayed.

) Information
Purchase Order 694614 : - Change Reguest has been submitted for Approval
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