r’ AFI iSupplier — Supplier Responsibilities

End User Requirements — Initial Acknowledgement of Blanket Releases
Using Multi PO Number Option

1. Purpose
1.1. The purpose of this procedure is to Initially Acknowledge a Blanket Release in iSupplier by Supplier,
populate the Promise Date and submit for Buyer Acknowledgment.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Initially Acknowledge a Blanket Release by
Supplier and populate Promise Date by Supplier.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure - Initial Acknowledgement of a Blanket Release and Populate Promise Date and Acknowledge
Ship Date
6.1 Supplier will Receive an email from Buyer stating there is a Blanket Release that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.
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6.2 Navigate to the AFL Standard iSupplier Responsibility.

6.3 Double click the Home Page function.

& CJ AR Standard iSupplier Responsibility

=l Home Page

6.4 Click on the Orders tab and click on Multi PO Change and View, Purchase Orders to Acknowledge
or click on Advanced Search to search for particular PO Number.

Tiome | orders | Smipments | Finance | Product | Admin | Aesessments
Purchase Orders | Agreements | Purchase History Deliverables | View Requests | RFQ
purchase orsers

I Multiple PO Change I Export

Full List

1 ot At cioncn

Full List
PO Number Description

[ p—
P— vacking sip

Order Date

6.5 Complete the fields as required and click the Go button to display the PO Details.

Change Multiple Purchase Orders

Lines = Shipments

Personalize Stack Layout: (ChangeShipContainer)

Advanced Search

Personalize "Advanced Search”
Personalize Advanced Search: (ShipAdvSrch)

@ Show table data when all conditions are met.
O Show table data when any condition is met.

PO Number  [is v (654529-2] J
Order Date is v : &
(example: 25-)an-2024)
Buyer aQ
Promised Date s v :] &

Go || Clear |Add Another |Buyer v Add|
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Or click on View Shipments Requiring Acknowledgment and then click Go.

Advanced Sarch
) Default Values
¥ TIP You can apply default values to selected rows o e _ R‘Q«m
qemety st I:]E e ———
e T Vit
Select Al | Select tone Shipment  Actual
-  Type tem/ob Location PromissdDate__ Dese ") UOM_OrderedReceved Price Amount e+ Stabs AtachmestsSpittesmn  Acdioss lepeonl Sopeie T et oo
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Click on Select All.
Lines Shipments
Personalize Stack Layout: (ChangeShipContainer)
Advanced Search
Personalize "Advanced Search”
Personalize Advanced Search: (ShipAdvSrch)
'123' Show table data when all conditions are met.
\_J) Show table data when any condition is met.
PO Number is v |694529-2 |
(example: 25-J2n-2024)
Buyer is v Q\
L e Y —
Go | | Clear |Add Another |Buyer v || Add |
=) Default Values
“TIP You can apply default values to selected rows
Promised Date | I &
Quantity Ordered
Price
Personalize "PO Shipments”
Select Shipments: | Apply Default Values |
Select All Jf Select None
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Click on Apply.

Adion [ Changev]

Shipment  Actual
hip

e b e et
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Gancel Export

This message will be displayed.

(i) Information
Purchase Order 694529-3 : - Change Request has been submitted for Approval
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