r’ AFI iSupplier — Supplier Responsibilities

End User Requirements — Initial Acknowledgement of Blanket Agreement

1. Purpose
1.1. The purpose of this procedure is to Initially Acknowledge a Blanket Purchase Agreement in
iSupplier by Supplier.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Initially Acknowledge a Blanket Purchase
Agreement.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure - Initial Acknowledgement of Blanket Purchase Agreement
6.1 Supplier will Receive an email from Buyer saying there is a Blanket Purchase Agreement that
requires acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Action Required: AFL TELE MFG - Blanket Purchase Agreement 681175,0 requires your acceptance

Oracle R12 Workflow - AFLPRD <E8SR12_ AFLPRC

Time Zone (GMT -04:00) Eastern Time

12-0CT-2023 16:56:30
jul 6237135
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6.2
6.3

6.4

6.5

AFL

Navigate to the AFL iSupplier Portal Full Access responsibility.
Double click the Home Page function.

Main Menu

Personalize

= IjAAFL iSupplier Portal Full Access
B Home Page

Click on the Orders tab and View, Purchase Orders to Acknowledge or click on Advanced Search

to search for particular PO#.

Home | Orders | [hipments | Finance | Product | Admin | Assessments
ber ] o
/& Warning
Lowlevel Diagnostic Loggng is tumed on. This may temporarly reduce performance.
! [ Notifcations: Planning
FullList ord
06-Sep-2023 17:28:23 :
06-56p-2023 12:08:48
01-5ep-2023 14:53:50
01.5ep-2023 14:42:18
AELTELE EG < 01-5ep-2023 14:25:18
e e
 Retums
L onders At A glance L O o
Full List i
PO Number Description Order Date + Invoices
Standard PO reation Through Invoicing(AFL Responsible for Freight) 06-Sep-2023 17:28:04 e
SR Testng without personslzations 06-Sep-2023 14:54:46 T
Orop ship 06-Sep-2023 13:26:37 =
OROP i 06-5ep-2023 132634
SR Test 06-5ep-2023 12:07:56
FullList
Packing siip Shipment Date
05-5ep-2023 12:19:48
30Aug-2023 10:56:07
304u0-2023 10:50:06
23.Aug2023 11:40:00
23Aug-2023 09:54:19

Complete the fields as required and click the Go button to display the PO Details.

iSupplier — Supplier Responsibilities

Specify parameters and values to filter the data that is displayed in your results set.
'i::' Show table data when all conditions are met.
® Show table data when any condition is met.

PO Number  [is v]  [e81179 )
Document Type is v Q

(example: 27-Sep-2023)

Buyer is v _{

Go | | Clear |Add Another IAckno'.vIedgement Status VI Add ’
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AFI iSupplier — Supplier Responsibilities

6.6 Click on the PO number.

6.7 Select the option from the Actions drop-down menu at the bottom of the page and click Go.
If promise date is same as Need by date select Acknowledge from dropdown list.

Order Information
Terms and Conditions

General

CIP Destination
Prepaid
Ship-To Address
120012023 16:54:57
Work Instructions for creating Blanket Address AFL Telocommunications, LLC
Agreement 110 Hidden Lake Cirdle
Requires Acknowledgment Duncan, SC 29334
ot
AFLTELE MFG Bil-To Address
N Address AFL TELECOMMUNICATIONS LLC
lone Email To: AFL-TeleAPGopiscan.com

PO Details

Al Detats | Fide M1 D
Details Line Type Item/Job  SupplierItem  Description UOM  Qty Price AmountStatus  Attachments Reason
aSow1  Goods Mete » Open

B

6.8 Expand the PO Shipment line details by clicking Show All.

Personalize "PO Details

@TIP Ciick on the Show link {0 view shipment detais of a line. To spif a ine Info muliple delivery dates, clic the spif ine Icon of the desired fow and then make changes

[Show Aljide Al

PO Details’

Per:

Supplier Config Att

Details Line Type Item/Job :;‘e’;:sion ﬁ'e‘;p”" Description UOM Qty Price Amount Delivered Billed ';mf; . ﬁ;’:“:‘m' Status Global Agreement
4 1 Gooss | Foot 10 1 1000 Open
Shipments
- : ’ Supplier . stat  End ¢
_ Ship-To puantity Quantity Amount Promised New Acknowledged Discount S2rt . ] - fendor 4
Shipment Location Prdered Price Received Received Amount Date Ship Date INeed-By Date Sn:v (%) gf.l;cuve E"e:nve Status Attachments Splif Reason Action pproval Ship Date !

1 . 10 1 10.00

® [10-May-2024 00:00:00
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6.9

6.10

6.11

AFI iSupplier — Supplier Responsibilities

Enter the New Acknowledged Ship Date. In the Action column, select Accept from the drop-down.
NOTE: if there are multiple lines, the information should be populated at each shipment line level.

PO Details
Personalize "PO Details
@ TIP Click on the Show link to view shipment details of a line. To spiit a line into multiple delivery dates, click the splitline icon of the desired row and then make changes
Show Al Hi
Perso
. Item Supplier - . - Note to Contractor Supplier Config
Details Line Type Item/Job Revision Item Description UOM Qty Price Amount Delivered Billed Supplier Name Status Global Agreement D Att
4 1 Goods Foot 10 1 10.00 Open
Shipments
Supplier Start End ¢
- Ship-To Quantity , . Quantity Amount Promised New Acknowledged Discount n " , N Vendor Acknowledged -
Shipment Location Ordered Price Received|Received Amount Date Ship Date Need-By Date al;d:r %) ‘E):‘a:nvs g:o::nve Status Attachments Split Reason Action Approval Ship Date '\
ACA S04 000600 Requires —
4 4
Table Diagnostics
tun w Order Detalls Cancel 'Save Submit Export Actions Reject Entire Order v Go

If Promise Date is not the same as the need by date then Select the Request Changes option at the
bottom of and click the Go button.

Actions Request Changes v Go

Expand the PO Shipment line details as shown below.

PO Detalls
Item Note to Contractor Supplier
Details Line’ Item/Job Revision  Supplier Item Description VoM Qty Name 1
Requests.
PO Details.
Ttem Note to Contractor Supplier
Details Line Type Item/Job Revision  Supplier Item Description UOM Qty Price Amount Delivered Name Config 1D
.
ship-To Quantity Quantity Amount Promised Noed-By Supplier Discount  Start Effective End Effective Vendor Acknowledged Ship Shipment Tracking Actual Ship
Shipment. Location Received Date ! Ship Date Date Order Line (%) Date. Date Status Attachments Split Reason Action Approval Date Number Date

Cancel | | Reject Entire Order | |_Accept Entire Order | | Printable View | | View Change History | | Export | | Submit
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6.12

Retumn to View Order Detalls

iSupplier — Supplier Responsibilities

The Blanket Purchase Agreement needs to be accepted at the header level. Click on Accept Entire
Order from drop down list.

PO Details

Personalize *PO Details'

T item Supplier . ) ) 1o Note to Contractor Supplier Config
Details Line Type Hemiob  fem - SuP Description UOM Qty Price Amount Delivered Billed {12 Contr Status Global Agreement > At
4 1 011 open
Shipments
Shipment ShiP-To_ Quantty o Quantty Amount . Promised NewAcknowledged oo o e gmer Discount SR ERE | coatus Attachments Split Reason Action  Vendor  Acknowiedged |
PMent | ocation Ordered Received Received Date Ship Date Y 5 % e - Approval Ship Date
1 ACA- 10 29May2024 G| 10-May-2024 00:00:00 oment Accept v
< >
Table Diagnostics

6.13

Click Submit at bottom of the page.

Acknowledge Purchase Order 681175

Description
Currency
Amount

Order Date

Work Instructions for creating Blanket Agreement
usp

2000.00

12-0ct-2023 16:54:57

Cancel | [ Submit

Adion  Accept

Note to Buer

This message will be displayed once the change is submitted by the supplier.

PO Acknowledgment Confirmation

Purchase Order 681175 has been Acknowledged.

Navigate to Orders tab and Purchase Orders. The Blanket PO# will be in Status column with
Accepted.

Select Order: | Adwmowledge | _ Request Cancella
Select PO Number  Rev Operating Unit
ARLTELE WFG

Advanced Search
Request Changes | | View Change History

Document Type  Description

Attachments

NOTE: Buyer will receive an email from Supplier stating the Blanket Purchase Agreement is
accepted.
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