r’ AF‘ iSupplier — Supplier Responsibilities

End User Requirements — Initial Acknowledgement of Purchase Order by
Supplier for both Standard and Blanket Releases using Multiple PO Update
option.

1. Purpose
1.1. The purpose of this procedure is to Initially Acknowledge a Standard Purchase Order/Blanket
Release in iSupplier by Supplier, populate the Promise Date submit for Buyer acknowledgment.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Initially Acknowledge a Standard Purchase
Order/Blanket Release by Supplier and populate Promise Date and Acknowledge Ship Date by
Supplier.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the
following steps.

6. Procedure - Initial Acknowledgement of a Standard Purchase Order/Blanket Release and Populate
Promise date
6.1 Supplier will receive an email from a Buyer saying there is a Standard Purchase Order that requires
acknowledgement.
e Supplier will receive an email with Action Required in the subject line. There will be a link in
the message to Please click here to Respond. Click the link to go to the iSupplier page.

Action Required: AFL TELE MFG - Standard Purchase Order 681161,0 requires your acceptance inbox x
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6.2 Navigate to the AFL Standard iSupplier Responsibility.

6.3 Double click the Home Page function.

= l—__JAFL Standard iSupplier Responsibility

B Home Page

6.4 Click on the Orders tab then click on Multiple PO Change to View Purchase Orders to
Acknowledge or click on Advanced Search to search for particular purchase order number.

Home | Orders | Shipments [ Finance | Product | Admin | Assessments

Purchase Orders

Purchase Orders | Agreements | Purchase History | Delverables | ViewRequests | RFQ

Personalize Stack Layout: (SupplierRN)

I Multiple PO Change | I | Export

Home | Orders [[Bhipments | Finance | Product | Admin | Assessment ts

s Warning
Lowdevel Diagnostc Logging Is tumed on. This may temporarly reduce performance.

Notifications.

Subject

(1 ortesatagance

PO Number Description

(£ onmmamtata e

‘Shipment Number Packing Siip

Privacy Statemert

Full st

Full st

Full ist

‘Shipment Date

Order Date

Home Orgers Shipments France Product Adrmn Assessments Home Logoul Prederences. Help

Goprig () 000, Orce Al s st

6.5 Complete the fields as required and click the Go button to display the PO Details.

Change Multiple Purchase Orders

Unes  Shipments

Or click on the drop down to select View: Shipments Requiring Acknowledgment

ers: Purchase Orders

Change Multiple Purchase Orders

Lines  Shipments

@TIP You can apply default values to selected rows.

Promised Date
Quantity Ordered
Price

Cance] Apply Export

Advanced Search

Reason
Action (must choose Accept or Change) v
New Acknowedged Ship Date(DD-MON.YYYY)

INSS-002, Revision 2, 3.20.2025



AFL

6.6

to check only those PO’s and lines.

iSupplier — Supplier Responsibilities

Click on the check box to select all lines. Or if you want to select specific PO and lines, you’ll need

Lines  Shipments
Advanced Search
wach ® A1 O Any s
PONumber s v Tar
OrderDate s v N
Buyer v
Promised Date v 3
Go  Clear Add Another  Buyer v Add
4 Default Values
@ TIP You can apply default values to selected rows
Promised Date Y Reason
Quantity Ordered Action (must choose Acceptor Change) v
price New Acknowledged Ship Date(DD-MON-YYYY)
ect Shipments:  Apply Default Values | +++
New Action
| e Line ~ shipment 09" v Tyne ItemJob Description Location  Promised Date Acknowledged ;Ti UOM Ordered Received Price Amount SUPPier Order g, Attachments Split Reason ‘c’:::ln jYeadoc i Acknontsds Ts:!cP;T:
Number Pment pare 7 TYPE o Ship Date(0D- 0 Line o Approval Ship Date
MONYYYY) te. Accept or jumbe
Change)
w cone - 203" wew  oare 03 Requrs
. ] o | 64T “ Acknowledgment <2
. 019
N . . o5 Requres
244 s oot 3 e e o7 251 i SO v
6.7 In the case where Promise Date is the same as the Need By Date, only populate the New
.
Acknowledged Ship Date and select Action: Accept
Note: For Action: Accept the Reason is not required to be entered
: : p q .
Change Multiple Purchase Orders
Lines | Shipments
Advanced Search
Match @ Al O Any
PO Number is v 732447
Order Date  is v a7 %
Buyer is v Q
Promised Date  is v Y
Go  Clear Add Another  Buyer v Add
4 Default Values
@ TIP You can apply default values to selected rows
Promised Date ® Reason
Quantity Ordered Action (must choose Accept or Change)
Price New Acknowledged Ship Date(DD-MON-YYYY)  16-APR-2025
Change Multiple Purchase Orders Cancel Apply  Expor
Unes | Shipments
Advanced Search
Match @ A1 O Any Views
PO Number s v Tau7
OrderDate s v w2029 G
Buyer s v
Promised Date s v .
Go  Clear Add Another  Buyer v Add
4 Default Values
@ TIP You can apply default values to selected rows
Promised Date Y Reason
Quantity Ordered Action (must choose Accept or Change) Accept v
Price New Acknowledged Ship Date(DD-MON-YYYY) 16-APR2025
Select Shipments: | Apply Defauit Values | | -~
o * Action
Need- - (must Shipme
PO Line . Shipment O™%" v Type item/Job Description Location Promised Date Acknowledged g "y Ordered Received Price Amount SUPPIEr Order gy o Attachments Split Reason choose  Vendor Acknowledged i, i
Number Date Ship Date(0D- ¥ Line Accoptor  Approval Ship Date Nu
ON YV Change)
ot-Feb- * otk
. # . Requres ;
o 11 2025 Gooss S oaproms | 225 Meler 645 50 i) Accept v
01-Feb- A * 1-yuk wires
7487 2 1 1025552“ Goods & 816 APR 2025 Zszoswower 8708 2651 e Accept v
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Click on Apply

ders. Purchase Ord ~
Change Multiple Purchase Orders Cancel @ Export

Unes | Shipments

Advanced Search

Views
v
Go  Clear Add Another  Buyer v As
4 Default Values
GTIP You can ap
Promised Date 3 LAY —

5t choose Accept or Change)
\cknowledged Ship Date(DD-MON-YYYY)  16-AP

Quantity Ordered
Price

Orders: Purchase Orders =
(@ Information
Purchase Order 732564 : - Change Request has been submitted for Approval

In the case of no changes to Promise Date the PO will be auto approved without Buyer
acceptance.

In the case of a change in Promise Date, enter the Promised Date and New Acknowledged Ship
Date. In the Action column, select Change from the drop-down menu and enter the Reason at the
shipment line level. Click on Apply Default Values to populate values for all shipment lines.

Change Multiple Purchase Orders Cance| Agply Export

Lnes | Shipments
Advanced Search

Mach © A1 O Any Views

PO Number s

2047
Order Date s 174

<Jl<)[<l¢

Buyer is
Promised Date s ®
Go  Clear Add Another Buyer v Al

4 Default Values

& TIP You can apply default values 1o selected rows

Promised Date 20Mar2025 165040 o Reason_Promse o update
Quantity Ordered Acton (must choose Accept or Change)  Change v
Price New Acknowledged Ship Date(0D-HON-YYYY)  10-MAR 2025
Seieclsmnmenh..
Now * Action
Noed- ) (must Shipm
R sber = Line 2 Shipment Ord*" v Type. HemdJob Description Location  Promised Date ‘sﬁ;:“’m" :’g;f’ By UOM Ordered Received Price Amount SupPler O1der iy Attachments Split Reason choose x;'::"m :;:;,"’D":'“g“’ Trackir
g o Acceptor Numbe
Change)
u ose . o1k Reaures
g 1 1 205 Gooss U225 16504 B gy 225 Meter 6476 50 ; Promse cateus | Change v
. BwAR22S a0 Acknowedgment
ore> . otk r—
nug 2 1 205 Gooss A28 16504 % oy 2025 Meter 8798 251  Fromise dsteus. Change v
2. BwaR2s 2 Acknovisgment
4 »
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Click on Apply
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price l:i
zonaize "0 Shoments
[Select Shipments: _Apply Default Values
|setect A | select none
Shipment  Actual
PO Need-By Supplier Order Vendor  Acknowledged Tracking Ship.
[select Number Line Shipment Order Date ~ Type Item/Job Description Location Promised Date Date UOM _ Ordered Received Price Amount Line Attachments Split Reason Actions  Approval Ship Date ‘Number Date
1 1 osebaa  Goods jien [z 0240 . wee[ 1] 1 1000 Requres & [change —][changev
ey A Ao
s 2 1 osewam  Goods o [Gome—][chonge~
55
31 sk s ) — 0 [ [Gnge ]
) A omedament
4 1 osewams ceoss o= 000 ] raaures 0 [ T[cngev]
ety emiedgment
i s 1 osfeb2024  Goods = 1 s000[ ] Requres % [GangeJ[Change v!
13:59:02 Acknowledgment
s 6 1 osebam Geots AT — ) o [Gane—J[Gngev]
13:59:02 Acknowledgment -
70 sk s 7000 Reaures o [ [changev]
fEits momiadgment
s8 1 05Feb-2024  Goods FC Y] — ¢ [Gange ][change v]
ety A
it 9 1 Osrebe  Goods N — ) o [Gane—J[chongev]
ety Aomoviedgment :
1001 osebama Goods comar.  mete 1 T e— ) o [ (e ]
fEehs Aomoviedgment
Selec shipments: | Apply Defauit Values
Goncsl Epart

The change request will be submitted for approval.

(i) Information

Purchase Order 694614 : - Change Reguest has been submitted for Approval

Using the Multiple PO Change option if the price needs to be updated for all the PO lines, the
purchase order must first be acknowledged using the above steps and the Buyer needs to
acknowledge it. Then iSupplier will allow updates to the price.

Click on the Lines tab and search for the purchase order number. Click Go.

Change Multiple Purchase Orders

Lines
S—

Shipments

Personalize Stack Layout: (ChangelineContainer)

Advanced Search

Personalize "Advanced Search”
Personalize Advanced Search: (LinesAdvSrch)

{?} Show table data when all conditions are met.
(U Show table data when any condition is met.
PO Number [ vl [(boss17 )

orer ae —

(example: 25-Jan-2024)

Buyer is v Q

Item i v [ ]

Go Clear |Add Another |Buyer v Add|
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6.13  Click on Select All

personalize "PO Lines

Select Lines: |_Apply Default Values

t None
Line Buyer OrderDate  Type Item/Job Description
5-Feb-2024 Goods
2 Goods
3
4 Goods
10 Goods
6 Goods
7 Good:
8 Goods
9 Goods
5 Goods

Select Lines: | Apply Default Values

6.14  Enter Price to be updated and Reason for the change.

iSupplier — Supplier Responsibilities

Supplier Config
UOM Qty Currency 1D

Supplier Item

Mew 0[] 4om TJoven | —
wew wuD [ w0 Toven —
wew sou0 3] so00 Joven —

Click on Apply Default Values.

Advanced Search

inesAdvSch;
ions are met.

® Show table data when all cond
PO Number  [is v! 65617
owoe T~ [ ——®
e [ v 2

=) Default Values

TIP You can apply default values to selected rows

Supplier Ttem

personalize "PO Lines’
Select Lines: |_Apply Default Values

Resson

PO Supplier Config
Select Number  Line Buyer Order Date ~ Type Item/Job Description UOM Qty Currency Supplier Item A nt ID
s 1 24 Goods meer 000 [ 1] 1000 open | —
2 05Fb2024  Goods wewr 2000 1] 2000] TJoven 1
14:18:
3 osFeb204  Goods weer 000 1] 3000] TJosen —
14:18:35
= N 0sFeb 2024 Goods T e T TJoven ——
) osFeb204  Goods weter 000 1] 1000] TJopen | —
= 6 Goods [ TS m— T | TJosen —
. Goots T a— T Jooen —
5 Goods [ T E— T TJoven —
= osFeb20  Goods P T= e— T | TJopen —
1636
Select Lis Apply Default Vals
Cancel | [ Apply | [ Export
- Default Values
¥ TIP You can apply default values to selectec
price Reason
Supplier Item
onaize PO Lines”
Select Lines: _Apply Default Values
PO Supplier Config
Select Number Line Buyer Order Date ~ Type Item/Job Description UOM Qty Currency Price Amount Supplier Item _Status Global Agreement ID Attachments Reason
1 oSFeb2024  Goods Meter 10USD 100 open
14:18:36
2 Goods Meter 20USD Jopen
s Goods Meter 40 USD 0.00] Josen
s Goods RTIT= N — T Jopen
w6 Goods T — Jopen
; Goods. ST — T Jopen
8 Goods. Meter 80 USD 80.00 Jopen
5 Goods. Metsr 90 UsD sn00] Jopen e e
4 s Goods Meter 50USD s0.00 g Joven

Select Lines: _Apply Default Values

Cancel | [ Apply | [ Export
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6.16  Click Apply.

Supplier Config
Type Item/Job Description 'UOM Qty Currency Price Amount Supplier Item A it 1D
Goods. Meter 10UsD 1000 open
Goods. Mewr 20050 2000[ Toven
3 oot 2000[ Moo
s Goods a000] Joven
Goots. 3 100 open
oot 3 e open
Goods. 7000 Toen
o 3 s open
o Goods. Heer s0UsD | TJoven
s Goods. Meter 50UsD 000 Tosen
Select Lines: _Apply Default Values
Cancel Export

6.17  Mass update of Price changes will be submitted for Buyer approval.

Purchase Orders | Agreements | Purchase History | Deliverables | View Requests | RFQ
Orders: Purchase Orders =

(i) Information
Purchase Order 694617 : - Change Request has been submitted for Approval

o Navigate to Orders tab and Purchase Orders. The PO# will be in Status column with Supplier
Change Pending notice — waiting for Buyer approval.

e NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed with
changes before Supplier can take the next actions such as price changes.

6.18  Supplier will receive an email with Buyer Initial Acceptance/Rejection lines and a second email to
log into iSupplier portal and accept changes.

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681161,1 x -]
Oracle R12 Workflow - AFLPRD & o i

Time Zone (GHT -04:00) Esster Time

50%.10-0ct-2023 16:32:025"

1062364200
@ 147.10-0ct-2023 16:07:511%"
acl. L Telecommunications, LLC#.
> b 110 Hidden Lake Girdels.
Duncan, , 29334
Change Requests:
Line Shipment Ttem Supplier Item Description Unit Quantity Price Promised Date Need: By Date Ship-ToLocation Response Reason Spiit
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Navigate to the iSupplier Portal. Go to Home page and click on Orders, Purchase Orders. Select

purchase order and click on View Change History.

Details Request Date  Line Shipment Item
5 Show 10-00-2023 16:23:281 1

Views
View | All Purchase Orders v Go Advanced Search
St onder: _ ackmoniod | Raqust Cnclotion] et Chongs TRV
Select PO Number JRev Operating Unit Document Type  Description Order Date Buyer Currency Amount Status Acknowledge By Attachments
. I ARLTEEMFG  Standard PO AFL Accept/Refect Work nstructions from Buyer and Supple 1002023 13:58:35 < 000 Accested 19-06:2023 00:00:00
Supol) Price | Start End  Supplier Order Supplier Order  Additional Cancellation
Ttem Description QtyUOM Rate  Amount Promised Date Need-By Date Date Date Number Line Number  Changes Split Request
(3
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