r AFI iSupplier — Supplier Instructions

Split Quantity Purchase Order — Supplier Post-Acknowledgement
for Standard and Blanket Releases

1. Purpose
1.1. The purpose of this procedure is to Split Quantity of Purchase Order Post-Acknowledgement by
both the Supplier and AFL Buyer.

2. Scope
2.1. This procedure applies to all Suppliers at AFL, Hyperscale North America, and Australia.

3. Responsibility
3.1. This document will be maintained, reviewed, and updated by the Supplier or their designee at AFL
in North America.

4. Overview
4.1 This procedure provides steps and screenshots to Split Quantity of Purchase Order Post-
Acknowledgement by both the Supplier and AFL Buyer.

5. Requirements
5.1 Users must have necessary Oracle responsibilities and security assigned to them to complete the

following steps.

6. Procedure - Split Quantity of a Purchase Order Post Acknowledgement by both Supplier and AFL Buyer
6.1 Supplier will Split PO Quantity which was previously approved by AFL Buyer.
6.2 Navigate to the AFL iSupplier Portal Full Access responsibility.
6.3 Double click the Home Page function.

Main Menu

Personalize
I = L AFL S Ip er Portal Full Access

=l Home Page
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6.5

6.6

AFL
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Click on the Orders tab and View, Purchase Orders to Acknowledge or click on Advanced Search

to search for particular PO#.

LR Orier="|Whipments | Firance'] Prodict | i’ | Aesessments'
A\ Warning
Lowlevel Dizgnostic Logging s turmed on. This may temporary reduce performance
| [ Notifications
Full List
06-5ep-2023 17:28:23
06-5ep-2023 12:08:48
01-Sep-2023 14:53:50
01-Sep-2023 14:42:18
01-Sep-2023 14:25:18
o
Full List
PO Number Description Order Date
Standard PO Creation Through Invoicing(AFL Responsibe for Freight) 06-5ep-2023 17:28:04
SR Testing without personaizations. 06-5ep-2023 14:54:46
Drop Ship PO For new changes 06-Sep-2023 13:26:37
DROP SHIP PO new changes 06-5ep-2023 13:26:34
SR Testing without personalizatons 06-5ep-2023 12:07:56
B e——
|_Full List |
Packing Siip Shipment Date
05-5ep-2023 12:19:48
30-Au9-2023 10:56:07
30-Au0-2023 10:50:06
23-Aug-2023 11:40:00
23-Aug-2023 09:54:19

71 Navigator v @ Favorites v Home Logout Preferences Help

livery Schedules
+ Overdue Recelpts
+ Advance Shipment Notices

+ Invoices

yments
« Payments

Home  Orders Shipmenis Finance Product Admin Assessmenis Home Logout Preferences. Help

Complete the fields as required and click the Go button to display the PO Details.

Advanced Search

'1::' Show table data when all conditions are met.
® Show table data when any condition is met.

Sgecify parameters and values to filter the data that is displayed in your results set.

PO Number is v |681171

Document Type is v

18

Order Date
(example: 27-Sep-2023)

Buyer

Go | | Clear |Add Another |Acknowledgement Status v| | Add |

Select and click on the PO number.

eters and values to fiiter the data that is displayed in your results set.
sl data when all conditions are met.
® Show table data when any condition ts met.

I r—

DoumentTe 5 V] Q

oderate  [is v

Buyer 5 v — - Q

Go | [ Clear |dd Another [Acknowledgement Status v] | Add

[Select Order:
Iselect PO Number

| | Request Cancellation | | Request Changes | | View ci
Rev  Operating Unit Document Type Description Order Date
AFLTELE MFG Standard PO Purchase Order Spit by Suppler Post Acknowledgment

12:0ct-2023 10:06:47

Views

Buyer Curency  Amount  Status
UsD 100.00 Accepted

Acknowledge By Attachments.

INSS-008, Revision 0, 11.3.2023



AFI iSupplier — Supplier Instructions

6.7 Select the Acknowledge option from the Actions drop-down menu at the bottom of the page and
click Go.

mary.
General Terms and Conditions. e _—.
Receved 0.00

Toal 100.00

CIP Destination

12-0c1-2023 10:06:47
Purchase Order Split by Supplier Post Address  AFL Telecor ati
e 110 Hidden Lake Circle
epted Duncan, SC 29334

Bill-To Address.
AFLTELE MFG

ess AFL TELECOMMUNICATIONS LLC
Email To: AFL-TeleAP@opiscan.com
None

Deta
Item/Job  Supplier Item  Description UOM  Qty Price AmountStatus  Attachments Reason
Meter 100 1 10000 Open

6.8 Expand the PO Shipment line details as shown below.

PO Details |
e A Det

fiype  1tem/Job  Supplier tem  Description UOM  Qty Price AmountStatus Attachments Reason

oods Meter | 100 1 100.00 Open
Shipments

Qty Amount
shipment Ship-To Location  Ordered Received Invoiced Ordered Received Invoiced Promised Date Need-8y Date Payment Status  Status  Supplier Line Split Reason Attachments Vendor Approval hip Date  Shipment Actual ship Date
1 100 10000 25-00-2023 05:26:31 | 10-N0v-2023 00:00:00 Accepted ves 29002023
e Orders ns [Request Changes _v] [Go| [ Export

6.9 The Supplier will need to split the quantity after Initial Acknowledgement
(Post-Acknowledgement).

Split
e Click on the Spliticon — lto split quantity of the PO Shipment line.
e If there are multiple PO Shipment lines that need to be split, the same process needs to be

followed for each line by clicking on the Split icon.

PO Details
Item Note to Contractor Supplier
Details Line Type Item/Job Revision Supplier Item Description UoM Qty Price Amount Delivered pl Name Agreement Config ID Attachments Reason
Stide 1 Goods 002947 — Weter 100 10000 open
E
shipments
st end shipment  Actua

Ship-To Quantity Quantity Amount Supplier Order  Discount Effective  Effective Vendor  Acknowledged Tracking  Ship
‘Shipment Location Received ed “New y Date Line (%) Date Date Status  Attachmen! eason Action Approval  Ship Date Number Date
i 1 2023 00:00:00 Accpted Vves 2900203
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AFL

The Quantity has been split into 80 and 20.

iSupplier — Supplier Instructions

[ ]

PO Details

“TIP You can cancel the entire order or specific ines.

¥ TIP Click on the Show link to view shipment details of 2 line. To split a line into multiple delivery dates, click the split line icon of the desired row and then make changes.

Show Al Hide All

Ttem Note to Contra
Details Line Type Item/Job Revision  Supplier Item Description UOM Qty Price Amount Delivered Billed Supplier  Name
Hide|1  Goods SE- |Meter 100 10000
Shipments
Start End
Ship-To Quantity Quantity Amount Supplier Order  Discount Effective Effective

shipment Location | Ordered ffice Received Received Amount Promised Date “New Acknowledged Ship Date Need-By Date Line (% Date Date Status  Attachments Split
1 Hidden 1 100.00 [25-0ct-2023 05:263] [ = 10-Nov202300:00:00 ] Accepted 2
2 [ ] ®C ] & 10-Nov202300:00:0 ]

Enter the details for all the required fields such as Promised Date, N

6.10
Action and Reason. Then click on the Submit button.

ew Acknowledged Ship Date,

Item Note to
Details Line Type Item/Job Revision  Supplier Item _Description UoM Qty Price Amount Delivered Billed Supplier
Meter 100 100.00

1 Goods

ship-To
shipment Location

Shipments
End shipment  Actual
Quantity Quantity ~ Amount Supplier Order  Discount Effective  Effective d Tracking  Ship
Ordered Price  Received ~Received Date New Ship Line (%)  Date  Date  Status Attachments SplifReason Action  Japproval - Ship Date Number  Date
3 Accepted ] B Change v es 20002023

Contractor

Name Attachments Reason

Supplier
Status Global Agreement Config ID

Open

No

e The Initial Acknowledgment by Supplier is now complete.

This message will be displayed once the change is submitted by the Supplier.

Change Order Confirmation

Change Request for Purchase Order 681171 has been submitted for approval.

Navigate to Orders tab and Purchase Orders. The PO# will be i

n Status column with Supplier

[ ]
Change Pending notice — waiting for Buyer approval.
Views.
lew | Al Purch: rders v 6o Advanced Search
Select Order: Request Cancellation | |_Request Changes | View Change History 125 v] N 2
Select PO Number Rev Operating Unit  Document Type  Description Order Date Buyer Currency Amount Status Acknowledge By Attachments
0 AFL TELE MFG Standard PO Purchase jer Spit by Supplier Pre Acknowledgment 12 UsD 100.00  Supplier Change Pending 19-0ct: 0:00

NOTE: In the Buyer Acknowledgement process, the Approval needs to be completed for Post
Acknowledgement Split Quantity Changes before Supplier can take the next actions.
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6.11

AFL

Supplier will receive an email with Buyer Initial Acceptance/Rejection lines and a second email to
log into iSupplier portal and accept changes.

For Your Information: AFL TELE MFG - Response to your change request for Standard Purchase Order 681171,2 /iabex x

Oracle R12 Workflow - AFLPRD <£ESR12 AF

Time Zone (GHT -04:00) Eastern Time

12-0ct-2023 14:23:520.
10l 623646900

2-0ct-2023 03:52:440

e aFL Telecommunications, LLC#.
110 Hidden Lake Girclels-
Change Requests

[ZiNew alue! aluss

Duncan, , 293340

Line Shipment Ttem Supplier Item Description

Unit Quantity Price Promised Date Need-By Date
Meter 100 1

Ship-To Location Response.

10-N0r-2023 00:00:00 Hidden Lake 15 Accepted
12

22:Nov-2023 14:13:34 skt 10-Now2023 00:00:00 Hidden Lake 15 Accepted

e Navigate to the iSupplier Portal. Go to Home page and click on Orders, Purchase Orders.

e Select purchase order and click on View Change History.

View v (6o Advanced Search

edge | | Request Canclation | | Request Changes | | View Change History 125 vNext2s

Select PO Number |Rev Operating Unit Document Type  Description Order Date Buyer  Currency Amount Status Acknowledge By Attachment)

O 1 2 ARLTELE MFG Standard PO Purchase Order Spit by Suppli ledgment UsD 10000 Open
Supplier Price | Start End  Supplier Order Supplier Order ~ Additional Cancellation

Details Request Date  Line ShipmentItem  Item  Description Qty UOMRate  Amount Promised H Date Date Number  LineNumber Changes SplitRequest Response)
2 12 2 = 2tov2 0 Yes o
No No

Meter 25-0ct:2023 05:26:31 g5 10 o No Accepted

Confirm the Vendor Approval and Acknowledged Ship Date fields are populated.

[shipments

Shipment S|
2

Qty Amount
ocation  Ordered Received Invoiced Ordered Received Invoiced Promised Date
5 2 20.00

Need-By Date
2
0 80.00

22-Nov-202314:13:34 | 10-Nov-2023 00:00:00
1

Payment Status _ Status Supplier Line Split Reason Attachment{ Vendor Approval A fshipment Tracking Number  Actual Ship Date
Open Yes

25-0ct:2023 05:26:31 |10-Nov-2023 00:00:00 Open
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