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iSupplier Registration




I Supplier Registration — Initial Registration

* AFL will invite Vendor by email to Register for iSupplier.
* Click on the link in the email.

Oracle R12 Workflow - AFLSTG <EBSR12_AFLSTG@aflglobal.com>

to AFLMANUAL@GMAIL.COM

A

Be careful with this message
This message contains one or more attachments that can’t be verified as safe. Avoid downloading them unless you know the sender and are confident that
this email is legitimate.

0

lime Zone (GMT -04:00) Eastern Time

To AFLMANUAL @GMAIL.COM
Sent 12-0CT-2023 07:56:22
D 6498721

{AFL has invited you to register as supplier at Qracle Applications system. ]
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I Supplier Registration

* The link goes to this page in iSupplier.
* Click Respond.

Thank you for registering with us, Here's the current status of your registration request.
Personalize Stack Layout

Registration Details and Status

Persanalize "Registration Details and Status”

Company Name XYZSUPPLIER Status Supplier to Provide Details

Contact Information

Personalize "Contact Information”

[]sman AFLMANUAL@GMAIL.COM]
First Name  XYZ
Last Name SUPPLIER

Phone Area Code 111
Phone Number 1111111
Phone Extension

Personalize Stack Layout

Status History

Personalize "Status History”

Personalize "Table contains the list of approve..."
Date

12-0CT-2023

Status
Invitation Sent

Note
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I Supplier Registration — Basic Information

* Enter Company Details and

Contact Information. B

Personalize "Company Details"

([ ] C O m p a n y N a m e m u St m a tC h t h e Enter Company Name, Tax Country and at least one of the following ID's: Taxpayer ID and/or Tax Registration Number

* Company Name |XYZSUPPLIER
Compa ame must

name on your tax documents.

© provi
Tax Registration Number |77889910

. ax Regatration i equivalent to: ARN (Auctrdia), GST (New Zeaiand), and Registro Federakes de Contribuyentes (Mexico)
* Enter only one of the following: R
L] ax Payer ID Is equivalent to: Tax Payer Identfication Number/SSN (US) and the VAT Number (UK). Include dashes if appicable

DUNS Number

* Tax Registration # m—
* Taxpayer ID e
* See additional instructions under e (9505

Phone Area Code |111

each of these in the form : e [T
* Enter DUNS Number (optional).

e Then click Next.

* Email |AFLMANUAL@GMAIL.COM
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I Supplier Registration — Company Details

* Update the following sections:

* Address Book (Payment &
Purchase Addresses)

* Contact Directory
* Business Classification
* Banking Details

e Then click Next.
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I Supplier Registration — Purchase & Payment Addresses

» Update both the Purchase and
Payment Addresses. e

 |f the address is the same, you can
select both as the example shows.

e |f the addresses are different, select
Create to enter a new address.

Save For Later Back Step2of4 | Next

Note to Supplier

Address Book: Provide Payment and Purchase Addresses,

Al least o Y
Personale ess reg
reate
Address Name Address Detalls ‘ Purpose Update Delete
XYZ Hamelet Avenue, Greenville South Carolina 29650 United States RFQ Only ’ -

 NOTE: Before shipping from the —
Purchasing Address, confirm with ——
the AFL Buyer that the product ) o o B ‘
ordered in on the Approved Vendor
List (ASL). Items not on the ASL will Y=
not be received.
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I Supplier Registration — Contact Directory

* Enter the contact information
for the following contacts
(if applicable):
PO Placement
* Accounts Receivable
e Quality
e Other relevant Contact
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(ContctDrcory: rovide PO Placement, Accounts Recivable, and Qualty Contcts nd any ofhs reevant contcs,

rsanalize *Contact Oieactory: Provide PO Placement, Accounts Aaceivable, and Quality Contacts and any ather relevant contax
At boast one onlry 18 roauined
Pearneralizm ‘Corflad 1ot
-FRESINNLEEAN NS
Create
First Nama Last Nome Phone emall
L SUPPLIER {14004 AFLMANUALGMAIL COM
hon
e A
[ Contact Directory: PO and Quality Contacts and any other relevant contacts.
Create
rst Name Last Name Phone Emaill
— T —

Roquires User Account

v

Requires User Account

|i]m Dalets




I Supplier Registration — Add More Contacts

e Select Create to enter new contact and enter contact’s information.
e Select Create User Account for this Contact
* NOTE: The New Contact will receive an email to register.

Admin: Profile Management. Contact Directory >
Add Contact

* Indicates required flekd Cancel Apply i
Contact Title v * Phone Area Code 111
* First Name |XYZ * Phone Number 11111111
Middle Name ‘ Phone Extension
*Last Name [SUPPLIER Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code (

* Department  |ADMIN Fax Number
 Emall Address | AFLMANUALBGMAIL,CC Inactive Date

el
U

User Account: select "Create User Account for the Contact” to Invite to ISupplier

Create User Account for this Contact
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I Supplier Registration — Business Classification

e The Business Classification focuses [Femssas
on the list as shown here.

y |f d ChOice iS not “Sted/ yOU Ccan fl” a;;s}mtb; : Applicable Mnority Type Certificate Mumber  Certifying Agency  Bxprration Date  Status
out information using the \idore Casfaion [ | | | v
Additional Classification option. Moty e Ao e [ | M

. . . Service-dsabled Veteran Owned 1 [ M
* Answer all information in these = ; | —
columns: e O 0 | TV

° Appllcable Women Owned ' ’ ’ v

Minority Type (if applicable)
Certification Number
Certifying Agency
Expiration Date

e Status

INSS-006, Revision 2, 12.18.2023




I Add and Modify Banking Instructions

At this time, suppliers will only not be able to enter bank
account information or make modifications. All requests must be sent to
aflglobal.com/iSupplier
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Supplier Registration — Additional Information

Additional Supplier Information (Be prepared to upload attachments in the next screen)

* See additional instructions/tips | -
i n b | u e u n d e r e a C h fi e | d b efO re Documents t;) Upload (Mandatory Question for vendor Supplying the US)
answering.

Personalize Table Layout: (EqoFuncRenderTL)

. Tax Documentation | YES v * Supplier Code of Conduct | YES v
elect payment option. v s oo ot s
Business Classification Certificate |NA v Contact Information |NO v

 Enter AU/NZ Tax Classifications

% Vendor Performance Management Policy
| dqe that I have read, understand, a

(if applicable).

o O n C e CO m p | ete C | i C k t h e N ext Select Payment Option (Wire, ACH, Credit Card, Check, other)
V4
button. Rt Tk v G

Select Payment Option | Wire

AU/NZ Tax Classification

Personalize Stack Layout

Personalize Table Layout: (EgoFuncRenderTL)

AU/NZ Tax classification v ACN# or GST#
GST# |
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I Supplier Registration — Add Attachments

* Click on Add Attachment. | -

 Add tax documents and other ‘
requested documents.

sonalize "Attachments: Upload Tax Documents ( W8, etc

* Enter the Title, Description, [=E —
and Category. S—

o000

* Click on Choose File to
upload the file(s).

* Select Apply on the upper —

AAAAAAAAAAAAAA
L]
rg ht corner. rss (B P T
Personalize "AK Attach Upl

Attachment Summary Information

Title [v_'_r-'o Form ]
cription W9 Form

Define Attachment

l Type @ pjle | Choose File | Scenario 1 ... W-9 (1).pdf I
INSS-006, Revision 2, 12.18.2023 URL | ]




Supplier Registration — Confirmation

* Once Apply is submitted, AFL will
receive a confirmation that the
attachment has been uploaded

successfully.

* The supplier will receive
confirmation (top image).

* The supplier will also receive an
email (bottom image).
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 Confirmation
Thank you for registering your company. Your registration has been submitted for approval and you will be notified of your registration status via email in due course.

For Your Information: AFL Supplier Collaboration Network: Registration Submitted inbox = S

Oracle R12 Workflow - AFLSTG <EBSR12_AFLSTG@aflglobal.com> 8:28 AM (2 minutes ago o “
toXYZ =

A

Be careful with this message

This message contains one or more attachments that can't be verified as safe. Avoid downloading them unless you know the sender and are confident that
this email is legitimate.

:

Time Zone (GMT -04:00) Eastern Time

To XYZ SUPPLIER
Sent 12-0CT-2023 08:26:56
D 6498722

Your registration details have been submitted. Use this URL to track progress on this request.

Prospective Supplier Registration Status Page




Supplier Registration — Update Password

* Once AFL approves, the supplier will
receive an email with the request to
log in with a temporary password.

* Click on the link to log in with the
temporary password.

* You will be prompted to change the
password when you first log in.

INSS-006, Revision 2, 12.18.2023

Oracle R12 Workflow - AFLSTG <EBSR12_AFLSTG@afl

toXYZ »

Time Zone (GMT -04:00) Eastern Time

To  XYZSUPPLIER
Sent 12-0CT-2023 08:38:30
1D 6498729

& §:40 AM (3 minutes ago)

w

Your request to register with AFL for access to their supplier collaboration network has been approved. You can now log on to your Qracle Applications system using your username
AFLMANUAL@GMAIL.COM) fand the temporary password Fa0,0A094) When you logon for the first time, you will be required to change your password for security purpose.

If you have any further questions or require additional information then contact Srijith Nagaraj(Stijith.Nagaraj@aflglobal.com).

You are invited to join Oracle Supplier Network (OSN).

SN Is a free online service where a growing number of suppliers and buyers trade and maintain important trading partner relationships. With OSN organizations can accelerate supplier

enablement, automate electronic document exchange and reduce costs.

Interested in finding out more about OSN? Visit http://www.oracle.com/applications/procurement/supplierNetwork.html

To register on OSN, please create an account at http://osn.oracle.com/

Once you register, you can

1. Find your trading partners and add them to your network

2. Invite users from your company to OSN and assign them responsibilities

3. Configure electronic document transactions supported by your organization

For more next steps, refer to the FAQ section on OSN.

Change Password

*Indicates required field

* Current Password H 000000000

* New Password Huuoooon

* Re-enter New Password Huuoooon

Password must be at least 8 characters long.

Submit || Cancel




I Supplier Registration — Awaiting Banking Details Approval

* Until the Banking Details
are approved, you can
personalize your
dashboard in iSupplier.

* Log into iSupplier.
e Go to the Home tab.

* Personalize Home Page
Content in each section:

* Modify information
* View POs

* Create an ASN

* Request Change

INSS-006, Revision 2, 12.18.2023

Search | PO Number v Go
Personalize "Home Page Top Container”

Personalize "Home Pj;gr Centre Column

Notifications
Personalize "Notifications”
Full List
Personalize "Notifications®
Subject Date
No results found,

|~ Orders At A Glance
* Personalize "Orders At A Glance"
Full List
Personalize Query: (PosHpOrdersQryRN)
Personalize "My Orders Summay”
PO Number Description Order Date

No results found,

Home | Orders | Shipments | Finance | Product | Admin | Assessments

Personalize "Home Page Right Column"

Planning
Orders

+ Agreements

+ Purchase Orders

+ Purchase History
Shipments

+ Delivery Schedules

+ Overdue Receipts

+ Advance Shipment Notices
Receipts

+ Receipts

+ Returns

+ On-Time Performance

Invoices

+ [nvolces
Payments

+ Payments




I Supplier Registration — Banking Information Approved

* AFL accounts payable must
approve the banking
instructions before they can
be used.

e Supplier will receive an email
confirmation that their bank
account has been approved.

INSS-006, Revision 2, 12.18.2023

For Your Information: Supplier Profile Management: Approval of Bank Account  inbox x

Oracle R12 Workflow - AFLSTG <EBSR12_AFLSTG@aflglobal.com> & Thu, Oct 12, 8:50 AM (1day ago)
to XYZ =
one (GMT -04:00)
[ To___ XYZ SUPI ]
Sent 12-0CT-2
ID 6498067

Your request to create 3654365456456 accoun t XXXX4525 has been approved.
Thank you.

One attachment + Scanned by Gmail O

¥

=

@

a :




iSupplier Modifications




I Supplier Modifications

e Click on the Admin tab to
make modifications to
vendor information.

 Select applicable options
from the drop-down menu.

* Some modifications may
require AFL to review and
approve before changes
are accepted.
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Profile Management

. General

b Company Profile
¢ QOrganization
o Address Book
¢  Contact Directory
¢ Business
Classifications
o Product &
Services
o Banking Details
o Payment &
Invoicing
o Surveys

essmen

Attachments: Upload Tax Documents (W9, W8, etc), Business Classification Documents, Additional Banking Instructions, and/q

Search

Note that the search is case insens

tive

Title |

|60 ]

+) Show More Search Options

Add Attachment...
Title
No results found.

Type

Organization Name
Supplier Number

Alias
Parent Supplier Name
Parent Supplier Number

Description

XYZSUPPLIER
4006132

Category




I Update iSupplier Responsibilities

There are three AFL-related Vendor responsibilities:

* AFL iSupplier Portal Full Access
* This gives full access (Modify POs, send ASN, etc.).

* AFL iSupplier Portal Limited Access
* The same as full access, but the supplier cannot split POs.
* AFL iSupplier Shipping Only

* This responsibility only has access to the shipment tab to allow for this person to send
ASNs.

* This role is typically used for warehouse/shipping staff who don’t need to modify PO
information or receive PO notifications.
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I How to View Current iSupplier Responsibilities
1.Go on the Admin tab. RECOEE el

v Generdl Contact Directory: Active Contacts (Please provide PO placement contact (and optionally, ESG, Quality and AP contact)

1 ° + Company Profile Create
2. Click on Contact Director - PeeT— —
o y AddressBook | Jenny Supplier 15636363636 et , 5
. 2. | Dav test5 s devtests@hotmail.com Current y g 3
3.Click on the Update button. |z s
L]

Product &
Services

First Name Last Name Supplier Name Phone Number Email Status User Account

4.View Responsibilities to see |« ==
what responsibility is listed.

I=I User Account Information

How to Modify Current
Responsibility?

Username DEVTEST5@HOTMAIL.COM

User Notifications

* Send emall to 4 (] Certification Reminders
AFL.iSupplier@aflglobal.com Responsibiities

* Include Contact Name and s | s on
NeW Respon5|b|||ty request AFL iSupplier Portal Full Access
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Update/Set End Date Contacts

Profile Management

* Click on the Admin tab and then .
click on the Contact Directory L

Organization First Name Last Name |Supplier Name ~ |Phone Number ‘Email ‘ }Statu; ‘ User Account Addresses | Update

f u n Ct I O n AddressBook | XYZ SUPPLIER XYZSUPPLIER 11 1111111 AFLMANUAL@GMAIL.COM Current 7 3
.

Contact
Directory =) Contact Directory : Inactive Contacts

® Cl i C k O n C e O n t h e p e n Ci | i CO n i n t h e GBS%CZE;S First Name Last Name Supplier Name Phone Number Email Status User Account

Product & Services No results found.

Update column to update the =

Invoicing

Inactive Date and then click on
A p p Iy . Admin: Profile Management: Contact Directory >

* Enter any changes as needed.

Contact Title v * Phone Area Code |11
* First Name  |XYZ * Phone Number | 1111111

* You can inactivate the contact by e e i

entering a date in the Inactive Date R e

. Fax Number
fl e | d . * Emall Address | AFLMANUAL@GMAIL.C( Inactive Date |12-0ct-2023 09:38:02 [ ’
(examole: 27-Se0-2023 19:45:00)

url

+l User Account Information

Cancel
INSS-006, Revision 2, 12.18.2023




Create Contact and Register for iSupplier

e Go to the Admin tab.

* Click on the Contact Directory
function and click on the
Create button.

e Enter details as needed.

e Make sure the Create User
Account for this Contact
button is checked.

* Click on the Apply button.

INSS-006, Revision 2, 12.18.2023

Home | Orders | Shipments | Finance | Produd |m‘ sessments

Profile Management
P Contact Directory: Active Contacts (Please provide PO placement contact (and optionally, ESG, Quality and AP contact)
+ Company Profile Create ‘ ‘
Organization First Name ’I.ast Name |Supplier Name ~ Phone Number Email Status User Account Addresses  Update
Address Book XYZ SUPPLIER XYZSUPPLIER 111 1111111 AFLMANUAL@GMAIL.COM Current v jj y
Contact
Directory | Contact Directory : Inactive Contacts
Business
Classifications

Home | ordrs | Shpmert | Fnance | Procuc | ]| rezeemer= I

Profile Management
Admin: Profile Management: Contact Directory >
* General Add Contact
‘ Cog;z:‘:z:z::e * Indicates required field Canceu | Apply
Address Book Contact Title v * Phone Area Code |111
Contact * First Name | XYZ *Pphone Number [11111111
Middle Name Phone Extension
Business * Last Name |SUPPLIER Alternate Phone Area Code
Classifications Alternate Name Alternate Phone Number
Product & Services Job Title Fax Area Code |
Banking Details * Department |ADMIN Fax Number
Invt:I:i)l,:;e"t & * Email Address W Inactive Date
Surveys url example: 13-0ct-2023 19:45:00)

User Account: select "Create User Account for the Contact” to invite to iSupplier

Create User Account for this Contact
* Supplier Name | XYZSUPPLIER <

* Username | AFLMANUAL@GMAIL.CC

User Notifications




Create Contact and Register for iSupplier

For Your Information: AFL Supplier Collaboration Network: Confirmation of Registration

e Supplier will receive an email
for registration.

il

Oracle R12 Workflow - AFLPRD

Iime Zone (GMT -04:00) Eastemn Time

* Follow the instructions using o

1 6218979

t h e te I I I p O ra ry p a S S WO rd to You have been registered at AFL for access to their supplier collaboration network. You caitr‘ the username AFLCRP1235@YAHOO.COM and

When you first log on, you will be required to change your password for security purposes. Contact administrator for additional information.

|Og I n ) Thank you.

* You will be prompted to
change the password when  [cungraswa

you first log in.

* Current Password LTI

* New Password |eseesssees

* Re-enter New Password ;ouuonoo

Password must be at least 8 characters long
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I How to Assign a Site to a Supplier Contact

 |f an AFL supplier contact is

assigned a site, they will receive
notifications related to POs.

e Click on the Admin tab.

* Click on the Contact Directory
function and then click Update.

* Click on Modify Sites.

* Select Site and click Apply button.

 Click on Apply button on the
original page.
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Home l Orders ] Shipments ] Finance l Prod I[Wl hssments

Profile Management
Contact Directory: Active Contacts (Please provide PO placement contact (and optionally, ESG, Quality and AP contact)

+ General
+ Company Profile Create
Organization First Name Last Name Supplier Name + Phone Number Email Status User Account Addresses Update
Address Book XvZ SUPPLIER XYZSUPPLIER 1 AFLMANUAL@GMAIL.COM Current v E @
Directo =) Contact Directory : Inactive Contacts
Business
Pl
Admin: Profile Management: Contact Directory >
Update Contact
* Indicates required field
Contact Title v
* First Name  |XYZ
Middle Name

* Last Name |SUPPLIER
Alternate Name
Job Title

* Department |ADMIN
* Email Address |AFLMANUAL@GMAIL.COM
url

I=) User Account Information
Username AFLMANUAL@GMAIL.COM
User Notifications

[ Certification Reminders

Responsibilities

Select All | Select None
Select Responsibility
AFL iSupplier Portal Full Access

User Access Restrictions

If no Supplier Sites or Contacts are specified, the user will be able to access all the data for this su

Supplier Restriction

Suppliers
XYZSUPPLIER

Site Restriction

pplier.

>

Search

Search Supplier Sites for Access Restrictions

Supplier Name

Site

Operating Unit

<) Previous 10 Next (2

Select All | Select None

Select Supplier Name ~ Site Description Operating Unit
XVZSUPLER ~ XZXYZ  AFLMXOU

ﬂ‘ Clear




I How to Turn Off Notifications

Home | Orders | Shipments | Finance | Product | Admin | Assessments

General Preferences

 |f an AFL supplier contact does

n Navigator v @ Favorites ¥

Home Log ! Preferences p Diagnostics

not want to receive emails related

o Access Requests

to POs, they can complete the S

Application

. . . Catlg Defaut Applicton Lenguage. [ Americn Engih v] )
O OWl n g . Preferences

+ Purchasing Accessibility
Defaults

* Select Preferences (top right) B —

Forms Launch

Languages

Cancel | | Reset to Default Applv‘

* Click on Display Preferences e

() Always Launch New Forms Session
¥ TIP Select this check box to launch Forms in 2 new Forms session when using Java Web Start
Territory [United States v

* Scroll down to the bottom of the ~ |==
page to Notifications

Currency

Client Character Encoding [ Western European (Windows) v | &2

Change Password

 Select “Do not send me an

o passurs
AV
emai P ——
r your old and new passwords. Passwords are case sen:

¥ TIP Please ente

Delivery Manager e-mail server credentials
.
( | Te k on A I b u tto N oot somame [EAAGGHLCT ]

Start Page

A
Page E

Notifications

[Emzwl Style [Don
NotFica

Cancel | [ Resetto Default
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I Add and Modify Supplier Addresses

* At this time, suppliers will only be able to enter new Purchasing and
Payment Sites during Registration.

* Please do not attempt to modify or create a new site until after
Registration. The request will be rejected.

e Contact your AFL buyer to create a new address or modify an existing one.

INSS-006, Revision 2, 12.18.2023




I Add and Modify Banking Information

At this time, suppliers will only not be able to enter bank
account information or make modifications. All requests must be sent to
aflglobal.com/iSupplier
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Complete Assessments (Questionnaires)

e Supplier will receive an Action
Required email when an
assessment is published.

* Log into iSupplier.

Go to the Assessments tab.

* In the Actions drop-down menu,
select Create Response.

e Then click Go.
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Action Required: You are invited: Assessment 8006 (AFL Supplier Questionnaire) (&l ArLoracke notification x

e Oracle R12 Workflow — AFLPRD

Time Zone (GMT -04:00) Eastern Time

From  Tuncil, Jason Company  AFL

To  NICOLAS HURET Tile  AFL Supplier Questionnaire
Sent  18-SEP-2023 16:39:10 Number 8006
Due  22-SEP-2023 13:54:17

D 6228301

Assessment Preview September 18, 2023 04:38 pm Eastern Time
Assessment Open September 18, 2023 04:38 pm Eastern Time
ent Close September 22, 2023 01:54 pm Eastern Time
Supplier VIVID EDGE CORP

Supplier Site

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to the buyer in the space below before acknowledging or dedlining.

1f not log
enter ar

Action History
Num Action Date Action From To Details
1 [18-SEP-2023 16:39:10 Submit Tuncil, Jason NICOLAS HURET

Please click on one of the following choices to automatically generate an E-mail response. Before sending the E-mail response to close this notification, ensure all response
quotes.

Does y

ntend to participate?: Y@s NO

Warning: Do not forward this email

d in, please go to Login and view Negotiation Details page or If zlready logged in, Please go to Assessment Details page if you want to view the document before acknowledging intent to participate and/or to

mpts include a desired response value within

e i Syt e | s

Assessments
Assessment, 8006

Actions | Create Response MEL

Tile AFL Supplier Questionnaire
Active
t 3 days 21 hours

Open Date  18-Sep-2023 16:38:54
e Date 22-5ep-2023 13:54:17

Header ~Controls

Tuncil, Jason
Description Optional

Show Al Detals | Hide
Details Section

]

¥ d

i Show rvacy

Show Physical and Environmental

7 ho Communications and Operatons Management




I Complete Assessments (Questionnaires)

e Complete the required fields:
* Response Valid Until e = e
* Enter one (1) year into the future

* Reference Number TG b=
* Enter 1234 B

* Add Attachment S ———
* Any supporting documents -

* Answer questions in the Response
Value column.

Target
Focus Title valie  Response Value

e Select Create to submit.
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I Add Attachments

1 Navigator ¥ @2 Favontes ¥ Home Logout Preferences
[ ] Home | Orders | Shipments | Finance | Product Assessments
. Profile Management
. - (General ] S
. = Pt Organization Name OU TEST SWI DUNS Number
“;‘W"Y S Supplier Number 4006003 Tax Registration Number 33990011
rganization Alias T . A
axpa 1D (*Mandatory for US Sq i
Address Book Parent Supplier Name axpayer 1D (*Mandatory for uppliers) 339900111

Contact Directory Parent Supplier Number Country of Tax Registration

lick on the General function. L ——

Services Search
Banking Detalls
Payment &

Invoicing
Surveys

C

* Click on the Add Attachments S
b
E

Note that the search is case insensitive
Title [ ] co

No results found.

Title Type Description Category Last Updated By Last Updated Usage Update Delete Publish to Catalog

Open <

Suppliers — v 4 Test > Onboarding Scen. v (5] Search Onboarding Scena

Home | Supplier User Management Hierarchies | Search D&B Tasks

nter the Title, Description an e e

Add [ Desktop File/ Text/ URL v = Documents
Personalize "AK Attach Upload"

N
)

LR R Y

81 iSupplier fields to set up.xlsx

U]

Phaes @ Scenario 1 ESG.docx

Y FINAL [ i 5
House County T/ I %) Scenario 1 Nike Form W-9 (1).pdf I

Title [w9 Form | Test Scripts @ Scenario 2 ESG.docx
escription  |WS Form

Vendor Fiber DA #) Scenario 2 Modern Slavery Questionnaire.pdf
%) Scenario 2 Nike Form W-9 (1).pdf

000000

B AFL

e Click on Choose File.

@ OneDrive - AFL
Define Attachment Attachments

Microsoft Teams 5
I_l v
Type @ Fijle | | Choose File |INo file chosen
. >
Y | h f | OURL | | File name: ~ | Al files (%) ~
pload the file. m

Cancel

* Select Apply in the upper right

Add | Desktop File/ Text/ URL v

Personalize "AK Attach Upload"

cornetr. ~ wlnte

Title
Description |w9 Form

Category | Miscellaneous v

Define Attachment

|NSS-OO6, Revision 2, 12182023 I Type @ File Choose File | Scenario 1 ... W-9 (1).pdf l

URL | ]




Reset/Update Password




Password Reset

* Vendor Admin can request to
reset their own or their
colleague's password.

* Go to the Admin tab.

* Click on the Contact Directory
function and click once on the
pencil icon in the Update
column.

* Check the Reset Password box.
* Click Apply.
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Home | Orders | Shipments | Finance | Product m Assessments
Profile Management

Contact Directory: Active Contacts (Please provide PO p

it contact (and opti

y, ESG, Quality and AP contact)

+ General

+  Company Profile Create

Organization ‘First Name [Last Name [Supplier Name ~

[Phone Number

[Email Status User Account

Address Book XYz
Contact
Directol
Business
Classifications
Product & Services
Banking Details

Payment &
Invoicing
Surveys

SUPPLIER XYZSUPPLIER

'+| Contact Directory : Inactive Contacts

111 1111111

AFLMANUAL@GMAIL.COM Current v

Addresses ate

Admin: Profile Management: Contact Directory >
Update Contact

* Indicates required field

Contact Title v

* First Name | XYZ
Middle Name
* Last Name |SUPPLIER
Alternate Name
Job Title

* Department |ADMIN

* Email Address | AFLMANUAL@GMAIL.CC
url

|-l User Account Information

Username AFLMANUAL@GMAIL.COM

User Notifications

Inactive Date )

* Phone Area Code |111
*Phone Number [1111111
Phone Extension
Alternate Phone Area Code
Alternate Phone Number
Fax Area Code
Fax Number

Inactive Date

(example: 15-Oct-2023 19:45:00)

(example: 15-Oct-2023)

Cancel Agpl%




I Password Reset (o)

e Contact will receive an email for For Your Information: Password Reset Notification inbox x
Pa SSWO rd Reset N Otlfl CatIO N Wlth Oracle R12 Workflow - AFLSTG <EBSR12_AFLSTG@aflglobal.coms

tOXYZ -

a temporary password for the e Zone (GHT 04100 Easer Time

To XYZ SUPPLIER

u S e r- Sent 12-0CT-2023 09:27:59

0 6498738

P Log I nto IS U p p | Ie ru SI N g th e ema | | The password for the user EFI r-‘IAI‘\'UAlef:‘GMAIl,.(OM}m‘; been reset by the administrator of AFL .
a n d te m p O ra ry p a SSWO rd . The new password for the user will be

One attachment - Scanned by Gmail O

* A prompt to Change Password
will appear. - = a2 . .

Change Password

* Current Password I |

 Enter the information. e et | |

* Re-enter New Password I ]

e Click the Submit button. s

* Indicates required field

Privacy Statement

INSS-006, Revision 2, 12.18.2023




I Forgot Password or User Name

* At the iSupplier login page, click on
the Login Assistance button.

e Enter your User Name (which is
your email address).

* Click the Forgot Password button.

e Check email for instructions on how
to update
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Personalize Stack Layout
Personalize Table Layout: (region144)

Personalize Table Layout: (region14)

* User Name | |
(example: michzzl.james.smith)

* password ‘ ’

(example: 4u55v23)

Login || Cancel
Login Assistance

Login Assistance

* Indicates required field
Forgot Password

Personalize "Forgot Password"
Enter your user name, instructions for how to reset your password will be emailed to you.

User Name Forgot Password
I I |

Forgot User Name

Personalize "Forgot User Name”

Email | Forgot User Name |

(Example: first.last@domain.com)

Enter the email address associated with your account, your user name will be emailed to you.




How to Update Password

 Select Preferences (top right in
blue bar)

* Click on Display Preferences

* Scroll down to Change Passwords

* Enter New Password and Repeat
Password

* Click on Apply button
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Home | Orders | Shipments | Finance | Product | Admin | Assessments

(General Preferences

N Navigator v @& Favorites ¥

Home Log : Preferences dp Diagnostics

General

erences

T e Requets | | L0URGES

o Manage Proxies B
okt Current Session Language | American English v 10
pplication ;

v Calg Default Application Language | American English v | &/

Preferences
+ Purchasing Accessibility

Defaults
Accessiiity Features 6]

Forms Launch

Cancel | | Reset to Default M

Change Password

Known As  [AFLMANUAL@GMAIL.COM

Old Password | esssssssee

Repeat Password

TIP Please enter your old and new passwords. Passwords are case sensitive.

Delivery Manager e-mail server credentials

e-Mail username | AFLMANUAL@GMAIL.COM

Start Page
Responsbiity
Page | v|
Notifications
Email Style [ Do not send me mail v
Notications vill b2 s2nt in your current default language, American English,

Cancel | | Reset to Default | | Apply
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